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Appendix 4 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Cafeteria and Commons Remodel: Northwest High School 


Background Information:  


 
 
 


Description Bauer & Son Construction, 
Inc.


Compton Construction 
Services, LLC


Multicon, Inc
Van Asdale Construction, 


LLC


Base Bid -  Cafeteria & Commons 
Remodel


$122,365.00 $96,109.00 $89,483.60 $71,000.00


Alternate #1 - Commons Remodel & 
Floor Covering - Commons Area


$189,600.00 $187,914.00 $212,520.35 $175,800.00


Alternate #2 - Commons Remodel & floor 
Covering - Dining Counter Bays


$65,977.00 $73,586.00 $102,954.65 $64,300.00


Alternate #3 -  Floor Covering - 
Passageways 


$135,038.00 $130,351.00 $122,000.00 $109,500.00


Pre-Approved Electrical Contractor Total Electric Total Electric Graf ELectric Wichita ks Total Electric


Attended Pre-Bid Walk Through Acknowledged Acknowledged Acknowledged Acknowledged


Addendum Acknowledged Acknowledged Acknowledged Acknowledged Acknowledged


EPLS/Debarment Acknowledged Acknowledged Acknowledged Acknowledged Acknowledged


Bid Bond Uploaded Acknowledged Acknowledged Acknowledged Acknowledged


Recommended BOE Award 
April 8, 2019


USD 259 - WICHITA PUBLIC SCHOOLS - TABULATION
19-42-0004 - Cafeteria and Commons Remodel,  Northwest High School


BID OPENING: March 7, 2019
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Board of Education Agenda 
Wichita Public Schools · USD 259  


April 8, 2019 · 6 p.m.  
Wichita High School North Lecture Hall 


1437 Rochester · Wichita KS 


 


Wichita Public Schools will be the district of choice in our region,  
where all students and staff are empowered to dream, believe and achieve. 


 
I. Roll Call 


A. Moment of Silence 


B. Pledge of Allegiance – Jardine Magnet Leadership Cadets 


II. Reports 
A. Report – Good News 


1. 2018 Challenge Awards from the Confidence in Kansas Public Education Task Force. 
The Challenge Awards recognize schools for outstanding achievement and uncommon 
accomplishment based on Kansas math and reading assessment results and other 
qualifying factors, specifically the sample size, ethnicity, and social-economic status of 
those taking the test. The district’s Challenge Award winners are East High, Northeast 
Magnet, Allison Traditional Magnet, Horace Mann Dual Magnet, Irving Elementary, 
Woodland Health/Wellness Magnet, Ortiz Elementary, and Cloud Elementary. 
Contact(s): Michele Ingenthron, Gil Alvarez 


2. Kansas State High School Activities Association All-State Musician Recognition. 
Recognition of WPS Students selected to perform in the 2019 Kansas Music Educators 
Association All-State Ensembles. Rehearsals and performances took places during the 
KMEA In-Service Workshop February 21-23, 2019. 
State High School Mixed Honor Choir. East: Rachel Cosloy. Heights: William Butler, 
Grace Hankins, Evan Manuel, Pheonyx McElfresh, Noah Thompson, and Harmony 
Williams. North: Emily Gaugler, Ramon Mosate, Jr., and Kyree Thomas. 
2019 State High School Treble Honor Choir. Heights: Allison Crow, Mackenzie 
Glasmann, Abigail Liston, and Kortney Medley. North: Rainii Hoffman, Kierra Koeber, 
Jayla Smith, and Xiomara Trevizo. 
State High School 5-6A Band. East: Azaria Au (clarinet) Northeast Magnet: Madison 
Nattier (oboe), Jacob Lubrano (trombone), and RJ James (trombone). 
State High School Orchestra (String Players). East: Elisa Rouse, Rachel Lawton and 
Landon Nguyen (violin), and Troy Cassidy (cello). 
Contact(s): Shawn Chastain 
Continued on next page >>







 


Wichita BOE Meeting April 8, 2019     Page 2 of 12 
     


 


3. Recognition: Magnet Schools of America Awards.  
These national awards, presented by Magnet Schools of America, recognize member 
magnet schools/programs that demonstrate an exemplary commitment to academic 
standards, curriculum innovation, desegregation/diversity efforts, specialized teaching 
staffs, and parent and community involvement. Honorees from the Wichita Public 
Schools include:  


Magnet Schools of America Merit Award – School of Distinction: Jardine STEM and 
Career Explorations Academy. 


Magnet Schools of America Merit Award – School of Distinction: Allison Traditional 
Magnet. 


Magnet Schools of America Region VI Principal of the Year: Cindy Graves, McLean 
Science/Technology Magnet. 
Contact(s): William Polite, Jesse Milne 


4. Recognition: Nutrition Services Team for the School Breakfast Hero Award. 
The No Kid Hungry campaign recently recognized the Wichita Public Schools as one of 
five school districts in the country to receive the School Breakfast Hero Award. The 
Nutrition Services team was nominated by Cheryl Johnson, KSDE Director of Child 
Nutrition & Wellness, for going above and beyond to ensure students have the fuel they 
need to start their day strong. The award recognized the following individuals who have 
been instrumental in implementing the new innovative breakfast delivery programs:  


- David Paul, Food Service Director  
- Jeff Falkner, Secondary School Supervisor   
- Julie Martin, Assistant Supervisor – Secondary Food Programs  
- Travis Folds, East High Cafeteria Manager  
- Leesa Morgan, South High Cafeteria Manager  
- Kay Scott, West High Cafeteria Manager  
- Amy Stewart, North High Cafeteria Manager 


These individuals have been instrumental in increasing breakfast participation across the 
board by offering second chance breakfast from carts located conveniently throughout 
schools.  
Contact(s): Fabian Armendariz 


B. Report – United Teachers of Wichita 


C. Report – Service Employees International 


III. Public Communications 
A member of the public (speaker) may address the Board during the Public Communications section of the BOE 
Agenda. Comments by public speakers made during the Public Communications will be limited to items on the 
BOE Agenda or items within the jurisdiction of the Board. The number of speakers who speak during Public 
Communications will not exceed ten. A speaker, in lieu of speaking during Public Communications, may speak 
during an agenda item. Comments during an agenda item will be limited to the topic of the agenda item. 
Speakers may register to speak by calling the Clerk of the Board at 973-4553 by noon on the day of the BOE 
meeting, or they may register at the location of the BOE meeting until 10 minutes before the meeting begins. 
When registering to speak, a speaker will identify the topic the speaker wishes to address. A speaker's 
comments at a meeting will not exceed 3 minutes, will be limited to the registered topic, and will not include 
personnel matters concerning district employees and/or matters that would violate the privacy of students. 
Speakers will provide twelve (12) copies of any handouts to the Clerk of the Board's table for distribution at the 
Board table. For more information and restrictions, please see BOE Policy 0200 - BOE Agendas and Meetings. 
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IV. Education 
A. Every Student Future Ready Strategic Plan: Year 1 Success, Future Focus 


Contact(s): Alicia Thompson, Tiffinie Irving     
Funding Source:  N/A  
Purpose: On April 9, 2018, the Board of Education approved the Every Student Future 
Ready five-year strategic plan. The plan was developed through an internally-led process 
that gathered feedback from a broad array of district and community stakeholders. In addition 
to defining the district’s vision and mission, the plan focused on four key goals: increasing the 
high school graduation rate; increasing 3rd grade reading proficiency; increasing the 
percentage of students completing dual credit, concurrent credit, industry certification, or 
other college and career readiness opportunities; and ensuring that schools are trusted as 
safe places by students, parents, staff and community. 


Work during the 2018-19 school year has focused on aligning district systems to be acutely-
focused on the four plan goals, and strategic themes that support those goals. This work has 
led to the development of measurable outcomes and lead measures that will ensure the 
system is designed to get the results we seek for our students.  


Tonight’s presentation will celebrate the highlights from our work this year to implement our 
strategic plan. The presentation will also share the measurable outcomes that have been 
identified against which progress toward the four big goals will be measured, as well as the 
strategic work that will support achievement of this success. 


Recommendation: This report is for the Board’s information and discussion. 
 
 
V. Consent 


A. Human Resources          


1. Human Resources Report      Appendix 1  


Contact(s): Shannon Krysl 


Purpose: Report. 
Recommendation: Board approval. 
Note: The Human Resources report is not published on the district’s Web site. The report is 
available from the Clerk of the Board's office before noon on Board meeting dates, or in the display 
rack outside the North High Lecture Hall before Board meetings. 


B. Finance – None submitted.   
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C. Bids          


1. Purchasing Consent       Appendix 2 


Purpose: Report. 
Recommendation: Board approval.    
Summary 


Description of products/services Amount Responsible Party 
1. Cafeteria Serving Line Equipment $164,656.78 Fabian Armendariz 
2. Cafeteria Serving Line Equipment $89,102.56 Fabian Armendariz 
3. One Ton Truck with Chassis $32,434.00 Luke Newman 
4. Two 4 x 4 Trucks $52,896.00 Luke Newman 
5. One Ton Cargo Van $26,000.00 Luke Newman 
6. Trane Tracer Building Automation System $135,675.00 Luke Newman 
7. Athletic Field Turf Materials 


Note: This BOE Agenda also includes an 
item titled “Track Resurface and Turf 
Replacement - Heights and Northwest High 
Schools” for the installation, which was bid 
separately. 


$872,112.00 Luke Newman 


8. Consumable Food $15,000,000.00 Fabian Armendariz 
9. Professional Development Services and 


Materials 
$42,500.00 Tiffinie Irving 


10. Toad Database Management Tool $27,000.00 Cathy Sweeney 


 


2. Auditorium Lighting Upgrades: Various Sites    Appendix 3 


Contact(s): Luke Newman     
Funding Source: Capital Outlay CIP# 1819-2269 and 1819-2239  
2018-19 Budget     


Purpose: The 2018-19 Capital Outlay Budget includes monies for the auditorium lighting 
upgrades at Isely Traditional Magnet Elementary School and Stucky Middle School. On 
March 26, 2019, bids were received according to plans and specifications. The low 
combined base bid was submitted by Phillips Southern Electric Co., Inc., in the amount of 
$102,381. 


Recommendation: It is recommended that the Board approve an amount not to exceed 
$112,381, which includes a $10,000 contingency allowance, with Phillips Southern 
Electric Co., Inc., for the auditorium lighting upgrades at Isely Traditional Magnet 
Elementary School and Stucky Middle School. 


Base Bid Isely Traditional Magnet Elementary School: $54,048 
Base Bid Stucky Middle School: $48,333 
Contingency Allowance: $10,000 
Total: $112,381 
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3. Cafeteria and Commons Remodel: Northwest High School  Appendix 4 


Contact(s): Luke Newman     
Funding Source: Capital Outlay CIP# 1819-2291 & Nutrition Services 
2018-19 Budget     


Purpose: The 2018-19 Capital Outlay Budget includes monies for the cafeteria and 
commons remodel at Northwest High School. On March 7, 2019, bids were received 
according to plans and specifications. The low base bid with alternates was submitted by 
Van Asdale Construction, LLC, in the amount of $311,100. 


Recommendation: It is recommended that the Board approve an amount not to exceed 
$326,600, which includes a $15,500 contingency allowance, with Van Asdale 
Construction, LLC, for the cafeteria and commons remodel at Northwest High School. 


Base Bid Northwest High School: $71,000 
Alternate #1 Commons Remodel & Floor Covering - 
Commons Area: 


$175,800 


Alternate #2 Commons Remodel & Floor Covering - 
Dining Counter Bays: 


$64,300 


Contingency Allowance: $15,500 
Total: $326,600 
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4. Flooring Replacement: Various Sites     Appendix 5 


Contact(s): Luke Newman     
Funding Source: Capital Outlay CIP# 1819-2242, 1819-2244, 1819-2250, 1819-2268, 
1819-2274, 1819-2293, 1819-2264, 1819-2282, 1819-2226 
2018-19 Budget     


Purpose: The 2018-19 Capital Outlay Budget includes monies for flooring replacement at 
various district sites. On March 26, 2019, bids were received according to plans and 
specifications. The low combined base bid for Colvin and Linwood Elementary Schools was 
submitted by Floor Perfect, LLC, in the amount of $63,361. The low combined base bid for 
Chisholm Trail, Clark, Irving, Payne, and Harry Street Elementary Schools, McLean 
Science and Technology Magnet Elementary School, and Wells Alternative Middle School 
was submitted by Star Lumber & Supply, Co., in the amount of $188,510.43. 


Recommendation: It is recommended that the Board approve an amount not to exceed 
$69,661, which includes a $6,300 contingency allowance, with Floor Perfect, LLC, for the 
flooring replacement at Colvin and Linwood Elementary Schools; and an amount not to 
exceed $207,310.43, which includes an $18,800 contingency allowance with Star Lumber 
& Supply, Co., for the flooring replacement at Chisholm Trail, Clark, Irving, Payne, and 
Harry Street Elementary Schools, McLean Science and Technology Magnet Elementary 
School, and Wells Alternative Middle School. 


Floor Perfect, LLC  
Base Bid Colvin Elementary School: $27,365 
Base Bid Linwood Elementary School: $35,996 
Contingency Allowance: $6,300 
Total: $69,661 


 
Star Lumber & Supply Co.  
Base Bid Chisholm Trail Elementary School: $29,827.63 
Base Bid Clark Elementary School: $36,317.64 
Base Bid Irving Elementary School: $22,025.18 
Base Bid Payne Elementary School: $35,548.49 
Base Bid Harry Street Elementary School: $22,605.60 
Base Bid McLean Science and Technology Magnet 
Elementary School: 


$26,106.87 


Base Bid Wells Alternative Middle School:  $16,079.02 
Contingency Allowance: $18,800.00 
Total: $207,310.43 
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5. Gym Floor Resurfacing: Various Sites     Appendix 6 


Contact(s): Luke Newman     
Funding Source: Capital Outlay CIP# 1819-2248, 1819-2273, 1819-2288 and 1819-2307 
2018-19 Budget     


Purpose: The 2018-19 Capital Outlay Budget includes monies for the gym floor resurfacing 
at Coleman and Wilbur Middle Schools, Chester Lewis Academic Learning Center, and 
Northwest High School. On March 26, 2019, bids were received according to plans and 
specifications. The low combined base bid was submitted by Great American Hardwood 
Flooring, Inc., in the amount of $50,980. 


Recommendation: It is recommended that the Board approve an amount not to exceed 
$55,980, which includes a $5,000 contingency allowance, with Great American 
Hardwood Flooring, Inc., for the gym floor resurfacing at Coleman and Wilbur Middle 
Schools, Chester Lewis Academic Learning Center, and Northwest High School. 


Base Bid Coleman Middle School: $11,240 
Base Bid Chester Lewis Academic Learning Center: $11,380 
Base Bid Northwest High School: $17,675 
Base Bid Wilbur Middle School: $10,685 
Contingency Allowance: $5,000 
Total: $55,980 


 
 


6. HVAC Engineering Design Services: Northwest High      


Contact(s): Luke Newman    
Funding Source: Capital Outlay CIP# 1819-2320 
2018-19 Budget     


Purpose: The 2018-19 Capital Outlay Budget includes monies for consulting services at 
various sites. Mechanical engineering services are required to design HVAC system 
upgrades needed throughout Northwest High School.  


Recommendation: It is recommended that the Board approve a company agreement with 
Midwest Engineering, Inc., for the engineering design of Northwest High Schools HVAC 
system in the amount of $115,000. 
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7. Track Resurface and Turf Replacement: Heights    Appendix 7 
and Northwest High Schools      


Contact(s): Luke Newman 
Funding Source: Capital Outlay CIP# 1819-2249, 1819-2265, 1819-2266, 1819-2290, 
and 1819-2306 
2018-19 Budget     


Purpose: The 2018-19 Capital Outlay Budget includes monies for the track resurface and 
turf replacement at Heights and Northwest High Schools. This BOE Agenda’s Purchasing 
Consent Item #7, “Athletic Field Turf Materials,” describes the purchase of the turf 
materials. 


On March 29, 2019, bids were received according to plans and specifications. The low 
base bid for the track resurface at Heights and Northwest High Schools was submitted by 
Beynon Sports Surfaces, Inc., in the amount of $579,925. The only base bids for the turf 
replacement at Heights and Northwest High Schools was submitted by Hellas Construction, 
Inc., in the combined amount of $346,500.  


Recommendation: It is recommended that the Board approve an amount not to exceed 
$636,925, which includes a $57,000 contingency allowance, with Beynon Sports 
Surfaces, Inc., for the track resurface at Heights and Northwest High Schools; and an 
amount not to exceed $381,000 which includes a $34,500 contingency allowance, with 
Hellas Construction, Inc., for the turf replacement at Heights and Northwest High 
Schools. 


Beynon Sports Surfaces, Inc.  
Base Bid Track Installation: Heights and Northwest High $579,925 
Contingency Allowance: $57,000 
Total: $636,925 


  
Hellas Construction, Inc.  
Base Bid Heights High School Turf Replacement: $173,295 
Base Bid Northwest High School Turf Replacement: $173,205 
Contingency Allowance: $34,500 
Total: $381,000 


 


D. Programs/Grants – None submitted. 


E. Miscellaneous 


1. BOE Meeting Minutes for March 25, 2019    Appendix 8 


Contact(s): Mike Willome 


Purpose: The BOE Meeting Minutes for March 25, 2019 are attached in the Appendix. 


Recommendation: Board approval. 
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2. Advanced Placement Summer Institute    
Contact(s): Gil Alvarez 
Funding Source: General Funds 
2018-19 Budget    


Purpose: The purpose of this item is to seek Board approval for Advanced Placement 
Summer Institute teacher training offered by the College Board at Wichita State 
University, Midwest-Premiere at Olathe North High School in Olathe, KS, and the 
University of Oklahoma in Norman, OK. These courses will help teachers meet the 
requirements of the College Board. The three sites for training are provided because 
some USD 259 teachers will not be able to attend training at the times offered at WSU or 
WSU does not offer the content-specific training some USD 259 teachers may need. 
Training is needed for teachers teaching AP courses with curriculum changes, new to 
teaching Advanced Placement as well as changes in the way Advanced Placement 
classes will be taught during the 2019-20 school year. The training will support our 
teachers as they teach the rigorous curriculum in Advanced Placement courses at each 
high school site. 


Recommendation: It is recommended that the Board approve the Advanced Placement 
Summer Institute teacher training at a cost not to exceed $80,000.  


 


3. Easements at Gardiner Elementary School Property    Appendix 9 


Contact(s): Tom Powell, Luke Newman, Shane Schumacher 
Funding Source: NA 
Purpose: The City of Wichita has requested easements for a temporary right-of-way for 
the purpose of constructing roadway and storm sewer, and realigning sidewalks on USD 
259 property adjacent to Mt. Vernon Street. Board Counsel has approved the easements. 


Recommendation: It is recommended that the Board approve the easements with the 
City of Wichita for Gardiner Elementary School as provided in Appendix 9.  


  


4. Otus Standards-referenced Grading and Reporting Licenses (K-5) Appendix 10 


Contact(s): Andi Giesen, Lisa Lutz    
Funding Source: Capital Outlay    
2018-19 Budget   


Purpose: The purpose of this agenda item is to request Board approval to purchase a 
standards-referenced grading and reporting system. Otus (Organizing technology for us) 
is an online standards-referenced platform designed for K-12 school systems 
transitioning from traditional grading to standards-referenced grading. Otus provides 
teachers with a bank of assessment items tied to standards for quick formative 
assessments linked to the teacher’s gradebook. Standards-referenced grading supports 
the district’s strategic plan goals of increasing reading proficiency by grade 3 and 
improving the graduation rate. 


Recommendation: It is recommended that the Board authorize the K-5 licenses and 
professional development for Otus in the amount not to exceed $300,000. 
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5. Parking Lease Agreement: The District Church    Appendix 11 


Contact(s): Luke Newman, Shane Schumacher 
Funding Source: NA   
Purpose: The District Church, which will be operating out of a facility at 128 S. Martinson 
Ave., and USD 259 wish to enter into a month-to-month lease agreement. In exchange 
for The District Church maintaining a USD 259-owned parking lot and existing 
landscaping across the street from Franklin Elementary School, The District Church 
would have the right to use the parking lot on weekends.  


Recommendation: It is recommended the Board approve a parking lot lease agreement 
with The District Church, as described in Appendix 11. 
 


6. Southwestern College Builder Bound Reading and Math Summer Camp 


Contact(s): Tiffinie Irving, Lura Atherly 
Funding Source: At Risk Funding 
2018-19 Budget     


Purpose: The purpose of this item is to fund a Builder Bound Summer Camp from June 
24-27, 2019 at Southwestern College in Winfield. The reading and math program camp 
includes college experience, lectures, tours, and team-building activities. The total cost is 
$30,000.  


Recommendation: It is recommended that the Board approve $30,000 for Jardine 
Technology Magnet to attend the Builder Bound Reading and Math Camp from June 24-
27, 2019, at Southwestern College in Winfield, KS. The total cost includes transportation. 
First Student has been contracted for trip services. 


 
VI. Policy 


A. Second Review: Proposed Consolidation of Partner, Volunteer,   Appendix 12 
and Tutoring Policies 


Contact(s): Wendy Johnson, Andi Giesen    
Funding Source: NA 
Purpose: As part of an ongoing effort to consolidate BOE policies, Administration proposes 
the following consolidation of two existing policies into new BOE Policy 2125 – Partner and 
Volunteer Activities as well as an update to Policy 2131 – Tutoring. The Board had its first 
review of these policies on March 25, 2019, and suggested no further revisions. 


Policy Title Notes: 
2125 Partner and Volunteer Activities New title. 


Move content from P2130 into P2125. 
Update content to reflect current practice. 


2130 School Volunteers Propose for Deletion. 
2131 Tutoring Update content to reflect current practice. 


Administrative Responsibility: Learning 
Services 


Recommendation: It is recommended the Board approve the proposed consolidation of the 
partner, volunteer and tutoring policies. 
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B. [Flight 2] Second Review: Proposed Consolidation of Employee Benefits Appendix 13 


and Insurance Management Policies    


Contact(s): Shannon Krysl 
Funding Source: NA 
Purpose: As part of an ongoing effort to consolidate BOE policies, Administration proposes 
the following consolidation of Employee Benefits and Insurance Management (EBIM) 
policies. The consolidation will move selected EBIM policy content into an online Employee 
Handbook that has been developed as part of this two-year project. The Board reviewed the 
following policies on March 25, 2019, and suggested no further revisions. 


Old 
Policy 


New 
Policy 


Title Notes: 


4050 3703 Medical Examinations Updated language to be consistent with 
the current practice; approved by legal; 
renumbered from 4050 to 3703 


4080 3708 Disability Benefits Revised to generic policy; followed 
KASB recommendations; approved by 
legal; renumbered from 4080 to 3708 


3712 3710 District Liability  Revised to generic policy; approved by 
legal; renumbered from 3712 to 3710 


3720 3711 Worker’s Compensation 
Insurance 


Revised to generic policy; approved by 
legal; renumbered from 3720 to 3711 


3735 3712 Accident Reporting Procedures Revised to generic policy; approved by 
legal; renumbered from 3735 to 3712 


Recommendation: It is recommended that the Board approve revisions to the above policies. 
 


C. [Flight 3] First Review: Proposed Consolidation of Employee Benefits  Appendix 14 
and Insurance Management Policies    


Contact(s): Shannon Krysl 
Funding Source: NA 
Purpose: As part of an ongoing effort to consolidate BOE policies, Administration proposes 
the following consolidation of Employee Benefits and Insurance Management (EBIM) 
policies. The consolidation will move selected EBIM policy content into an online Employee 
Handbook that has been developed as part of this two-year project.  


Old 
Policy 


New 
Policy 


Title Notes: 


4049 3704 Drug Free Workplace Followed KASB recommendations; 
approved by legal; renumbered from 
4049 to 3704 


4051 3705 Alcohol and Substance Abuse Renamed Policy; followed KASB 
recommendations; approved by legal; 
renumbered from 4051 to 3705 


4512 3709 Extended Leaves of Absence  Updated language to be consistent 
with the current practice; approved by 
legal; renumbered from 4512 to 3709 


4091 DELETE Automatic Extended Leaves of 
Absence 


Recommend deletion; material 
covered in P3709; approved by legal 


4092 DELETE Extended Leaves of Absence - 
Special  


Recommend deletion; material 
covered in P3709; approved by legal 


Recommendation: This item provides for the Board’s first review of the above policies. 
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D. First Review: BOE Policy 4028 – Incentive Bonus for Teacher Leaders Appendix 15 


Contact(s): Shannon Krysl     
Funding Source: General Fund and At-Risk Funds 
2019-20 Budget 


Purpose: As described in proposed BOE Policy 4028 – Incentive Bonus for Teacher Leaders, 
certified teacher leaders of the district who are assigned to student attendance centers in 
buildings designated by the Superintendent will receive incentive bonuses. The purpose of 
the incentive bonus is to attract and retain certified teacher leaders at the designated pilot 
student attendance centers. The pilot program will initially involve five schools; it may be 
expanded in the future. 


Recommendation: This item provides for the Board’s first review of proposed BOE Policy 
4028. 


 
VII. Operations – None submitted. 
VIII. Finance 


A. Budget Report         


Contact(s): Susan Willis       
Funding Source: NA 


Purpose: Administration will update the Board on the budget. 


Recommendation: This item provides an opportunity for the Board’s information and 
discussion. 


 
IX. Miscellaneous 


A. Superintendent's Report 


B. Board of Education Report/Requests 


C. New Business 


D. Executive Session        


A motion should be adopted that the Board of Education recess forthwith into Executive 
Session regarding: 


1. Consultation with an attorney which would be deemed privileged in attorney-client 
relationship;  


2. Matters relating to employer-employee negotiations; 


The open meeting will resume at approximately ________ in this room. 


E. Reconvene 


F. Adjournment 


 








BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Second Review: Proposed Consolidation of Partner, Volunteer, and Tutoring Policies 


Policy Title Notes: 
2125 Partner and Volunteer Activities New title. 


Move content from P2130 into P2125. 
Update content to reflect current practice. 


2130 School Volunteers Propose for Deletion. 
2131 Tutoring Update content to reflect current practice. 


Administrative Responsibility: Learning 
Services 
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P2125 PARTNER AND VOLUNTEER ACTIVITIES 


BOARD POLICY:  


The Board of Education authorizes school and district partner development, which involve 
collaborative relationships that impact student learning and improved academic 
achievement recognizes that collaborative relationships with community partners and 
volunteers play an increasingly significant role in supporting student learning and 
improved academic achievement. Partner and volunteer activities, which include families, 
students, staff, businesses, and the general public, create a spirit of involvement in and 
concern for public education. Participants in the on-going relationships shall develop and 
manage partner activities. All campuses schools are encouraged to develop meaningful 
programs involving volunteers, and are expected to participate in the development, 
reporting, and recognition of partner activities as defined in this policy. In this policy and 
any activities that may occur in its implementation, the term "partner" is used only 
informally. A partner activity agreement is not intended to, nor shall it be deemed to 
indicate or create, a legal partnership, joint venture, or agency relationship between USD 
259 and any other person or entity. 


Administrative Implemental Procedures: 


1. Definitions 
Activities shall Partner and volunteer activities will be consistent with the mission of the 
district and Kansas Partners in Education, an organization of school districts, companies, 
organizations, and governmental agencies that support public education partner development 
long-term goals and strategic themes of the district. 
a) A School Partner Activity is an on-going, cooperative, and mutually beneficial 


relationship between one school and an individual, company, or organization.  
b) A District Partner Activity is an on-going, cooperative, and mutually beneficial 


relationship between the district and an individual, company, or organization. A group of 
schools (e.g., elementary) or all schools may participate. 


2  Inclusions 
a) Programs that receive and/or provide district financial support while cooperating in 


district programs (e.g., Arts Partners and Communities in Schools) are considered partner 
activities. 


b) Partners may receive intangible benefits as a result of relationships. These may include, 
but are not limited to, work experience, recognition, increased awareness, and 
transformation. 


3  Limitations 
The following types of transactions are not considered partner activities unless they are part 
of on-going, cooperative, and mutually beneficial relationships. 
a) Unrestricted monetary donations to a school or the district. These donations are to be 


acknowledged with an IRS receipt. 
b) Non-cash donations to a school or the district. These donations are to be acknowledged 


with an IRS receipt. The donor must establish Fair Market Value of non-cash donations. 
c) Donations to a school or the district for which the donor receives an in-kind contribution. 
d) Scholarships or other student financial rewards.  
e) Contracts/bids for which students are paid for goods or services. 
f) Contracts for services and/or products paid by the school, district, students, or patrons. 
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      4  Development and Management 
c) Participants in the on-going relationships shall develop and manage partner activities 


(e.g., Northwest DECA manages the Attend Classes Everyday program).  
d) School staff and community members may collaborate to develop and manage partner 


activities. The district Partner Support Team’s purpose is to facilitate ongoing partner 
development and recognition. Prior to the creation of a district partner activity, the 
district-level developer of that activity shall ensure complementary relationships among 
existing district programs or partners by checking with a member of the Partner Support 
Team. 


e) Originators and managers of partner activities shall track, annually review, and report all 
activities as per AIP 5. 


5  Agreements 
Schools, district offices, other programs, and their respective partners are encouraged to 
develop written partner activity agreements or memoranda that describe the purpose, 
benefits, and reporting responsibilities. These non-binding agreements will help facilitate 
continuity in the event of leadership transitions. 


2. Partnerships and volunteer activities will be considered in one of the following 
categories: 


a) Strategic Partner: Community organization or business that has a defined, ongoing 
relationship with an individual, school, district office/division, and/or the district. 
Established measurable outcomes are evaluated regularly (annually at minimum) 
and directly relate to one or more of the district’s long-term goals or strategic 
themes. 


b) Community Supporter: Community organization or business that has an ongoing 
relationship with a specific school(s). The relationship is mutually beneficial yet may 
not involve measurable outcomes or a direct tie to strategic, long-term goals. 
Continued relationships are evaluated annually. 


c) Friend of the School: Community organization, business, or individual that provides 
donations of goods or services to support students and/or teachers at a specific 
school(s). 


d) Volunteer: An individual who gives of his or her time to support Wichita Public 
Schools (WPS) and its students without receiving a financial benefit. Volunteers 
may or may not be associated with one of the above categories. 


3. In all WPS documents, the district may use the generic term “partners” and 
“partnerships” to refer to any of the four categories above. 


4. All volunteers will sign in and out of schools using the district’s visitor management 
system. 


5. The principal will be responsible for ensuring that any volunteer who has direct 
interaction with students will complete the online Volunteer Registration Form 
annually. The district will perform a comprehensive background check on each 
volunteer prior to the volunteer’s interactions with students. Background check results 
will be made available to building principals prior to confirming a volunteer’s 
assignment.  
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6. Community	 partner	 organizations	 that	 conduct	 comprehensive	 background	
checks	on	their	volunteers	will	work	with	Strategic	Communications	to	establish	
appropriate	volunteer	verification	procedures.		 


7. A planned site-based orientation program should be provided for each volunteer, and 
should include a review of applicable school and district policies and procedures. 
Training support is available through a collaborative program with Strategic 
Communications and Family Engagement. 


8. Reporting and Recognition 
Schools and district offices shall will report all partner activities via the Partner Signature 
Form on the district’s Portal site to the Strategic Partner Council in order to accurately 
represent community engagement in the Wichita Public Schools, as well as provide an 
opportunity for acknowledgement and celebration of these vital relationships. Any 
partner may choose not to have information made public. The Partner Support Team may use 
contact information for internal reporting purposes.  


7  Support 
Partner training and recruitment, development, management, and recognition support will be 
provided as described on the Portal Site.  


8  Recognition 
Schools and district offices will recognize partner activities in order to acknowledge the 
value of these ongoing relationships. Schools and district offices are responsible for reporting 
partner information to the Partner Support Team in order to be recognized. 


Board Counsel has approved this policy as to legal form and content. 


Administrative Responsibility: Marketing and Strategic Communications 
Latest Revision Date: April 2011 March 19, 2019 
Previous Revision Date: January 2006 April 2011 P2125 


Updated administratively for alignment purposes: May 2014 
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P2130 SCHOOL VOLUNTEERS 


BOARD POLICY: 


Building principals are encouraged to develop meaningful programs involving volunteers. 
Volunteers will be selected by the building principal. In a shared effort, the principal and 
Marketing and Communications will recruit, train, and place volunteers in program areas 
for which they are qualified. 


Administrative Implemental Procedures: 


1. Volunteers are asked to serve in schools and in classrooms that have requested volunteer 
help. 


2. District personnel should make every effort to recruit volunteers from all ethnic groups and 
cultures through the following resources: parent organizations, retired teachers and other 
senior citizen groups, universities, businesses, industries, local volunteer centers, and other 
agencies or organizations using volunteers. 


3. Training for volunteers and teachers who request volunteer assistance is available through 
Marketing and Communications. Volunteers will be trained and assigned to programs that 
best utilize their talents and expertise. 


4. A planned site based orientation program should be provided for each volunteer. School and 
district policies and procedures applicable to volunteers will be shared. Individuals, groups, 
and/or organizations that volunteer in USD 259 are responsible for complying with this and 
other relevant BOE policies. Schools shall require all volunteers to sign in and out of 
buildings using a volunteer log in the main office. Schools shall return volunteer logs to the 
district’s Volunteer Coordinator at the end of each month.  


5. Approved volunteers should be advised that they qualify for the USD 259 liability insurance 
in the performance of their service. 
a. An approved volunteer is one who has been selected by the building principal or 


volunteer program supervisor and has completed the appropriate Volunteer Registration 
form.  


b. If an approved volunteer sustains injury while performing volunteer duties assigned, the 
district shall provide payment for reasonable, customary, and necessary medical 
treatment obtained from district authorized health care providers in an amount not to 
exceed $10,000.  


c. Such payments shall be in excess of any other valid and collectible automobile, accident, 
or health insurance.  


d. All incidents should be reported to Employee Benefits and Insurance Management as 
soon as possible, but in any case within 24 hours of the injury.  


e. The benefit shall not be provided for injury sustained on the way to the volunteer site or 
after the volunteer duties are completed. 
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6. Employee Benefits and Insurance Management will assess the need for health requirements 
of volunteers on an ongoing basis. The administration retains the right to require certain 
certificates of health for volunteers. In the event of an outbreak of a communicable disease 
such as tuberculosis, or at the recommendation of state or local health officials, it may be 
required that any volunteer who comes in regular contact with pupils submit documentation 
that certifies he or she is free of certain diseases.  


7. An accurate and current list of active volunteers and a copy of the Volunteer Registration 
form, including health-related documentation, if required, shall be maintained by the 
principal or designee. 


8. Principals, along with Marketing and Communications staff, are responsible for periodic 
evaluations of the school’s volunteer program. Input from teachers and others involved 
should be encouraged. Volunteers who have proven unsatisfactory will be asked by the 
principal to discontinue services. In such cases, the principal will give an explanation to the 
Marketing and Communications staff. 


Administrative Responsibility: Marketing and Communications Division 
Latest Revision Date: April 2011 
Previous Revision Date: March 2006 P2130 


Updated administratively for alignment purposes: May 2014 
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P2131 TUTORING 


BOARD POLICY:  


The Wichita Public Schools do not provide for private tutoring during the official school day.  


Administrative Implemental Procedures: 


1   A lawful custodian or pupil may discuss the advisability of private tutoring with the teacher, 
counselor, or building principal. 


2   It is the responsibility of the lawful custodian and tutor to agree mutually upon a fee. 


3  A cooperative relationship should be established between the classroom teacher, tutor, and 
lawful custodian(s) to provide the best instructional setting for the pupil. 


4  Tutoring for pay during instructional time by an outside tutor may be acceptable if such a 
program is not available through the school district. Such a program must be deemed a benefit to 
the pupil’s educational development and approved by the superintendent or designee. Space and 
time schedule shall be agreed upon by the teacher, lawful custodian(s), and the building 
principal. The lawful custodian is responsible to contract with the outside tutor for payment of all 
fees.  The tutoring must be based on district approved curriculum and standards and the tutor 
must work under the direct supervision of a teacher.   


5  A teacher may not tutor individual pupils for pay when the instruction occurs during the 
pupil’s school day. 


6   A teacher may not tutor his/her own individual pupils for pay when additional help is needed 
for the pupil to meet minimum requirements for the course. 


7  Use of volunteers from the community as instructional aides in the school is the responsibility 
of the principal for selection and preservice orientation. A planned site based orientation program 
should be provided for each volunteer. School and district policies and procedures applicable to 
volunteers will be shared. Individuals, groups, and/or organizations that volunteer in USD 259 
are responsible for complying with this and other relevant BOE policies. Schools shall require all 
volunteers to sign in and out of buildings using a volunteer log in the main office. Schools shall 
return volunteer logs to the district’s Volunteer Coordinator at the end of each month. For more 
information, see BOE Policy 2130 – School Volunteers. 


8  A teacher who has a pupil enrolled in his/her class shall not accept employment as a tutor for 
that pupil when school equipment or facilities are used. 


9  Pupils may be encouraged but not required to take private music lessons. 


10 Private lessons taught outside the official school day in any Wichita public school requires the 
approval of facility use by the superintendent or designee and in accordance with BOE Policy 
3450 - Community Use of Buildings, Grounds, and Equipment. 


Administrative Responsibility: Marketing and Communications 
Latest Revision Date: April 2011  
Previous Revision Date: August 2006 P2131  


Updated administratively for alignment purposes: May 2014 
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P2131 TUTORING 


BOARD POLICY: 


Wichita Public Schools recognizes the important role that tutors play to support student 
achievement. Tutors who work with students during the school day must be approved by 
both the building principal and classroom teacher, and should not disrupt instructional 
time. 


Administrative Implemental Procedures: 


1. A teacher may not tutor his/her own individual students for pay. 


2. A teacher may tutor for pay individual students not enrolled in his/her class if the 
instruction occurs outside the school day. It is the responsibility of the student’s 
lawful custodian(s) and the tutor to agree mutually upon fees, which are the sole 
responsibility of the lawful custodian. 


3. Tutoring for pay during instructional time by an outside tutor may be acceptable if 
such a program is not available through the school district. Such a program must be 
deemed a benefit to the pupil’s educational development and approved by the 
superintendent or designee. Space and time schedule shall be agreed upon by the 
teacher, lawful custodian(s), and the building principal. The student’s lawful 
custodian and tutor must agree mutually upon fees, which are the sole responsibility 
of the lawful custodian.   


4. Private music lessons taught outside the official school day in any Wichita public 
school requires the approval of facility use by the principal or designee and in 
accordance with BOE Policy 3450 - Community Use of Buildings, Grounds, and 
Equipment. 


5. Volunteer-based tutoring programs may be established at individual schools at the 
principal’s discretion. All volunteer tutors must follow volunteer registration and 
screening procedures as outlined in BOE Policy 2125 – Partner and Volunteer 
Activities. 


Administrative Responsibility: Learning Services 
Latest Revision Date: February 27, 2019 
Previous Revision Date: April 2011 P2131  
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P4028 INCENTIVE AND RETENTION BONUS FOR TEACHER LEADERS 


BOARD POLICY:  


Teachers who are assigned as Teacher Leaders at designated student attendance centers 
will receive incentive and retention bonuses as authorized by K.S.A. 72-2244. The purpose 
of the incentive and retention bonus is to attract and retain Teacher Leaders at the 
designated student attendance centers. 


Administrative Implemental Procedures: 


1. Guidelines will be developed by the Superintendent or designee that provide details 
concerning the teacher leader program and teacher leader duties. 


2. Incentive and retention bonus payments will be paid on an annual basis on the June 
payroll check. 


3. The teacher leader program may be terminated at the end of any school year.  


Administrative Responsibility: Human Resources  
New Policy: April 2019          P4028 


 








 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: [Flight 2] Second Review: Proposed Consolidation of Employee Benefits and Insurance 
Management Policies  


Old 
Policy 


New 
Policy 


Title Notes: 


4050 3703 Medical Examinations Updated language to be consistent with 
the current practice; approved by legal; 
renumbered from 4050 to 3703 


4080 3708 Disability Benefits Revised to generic policy; followed 
KASB recommendations; approved by 
legal; renumbered from 4080 to 3708 


3712 3710 District Liability  Revised to generic policy; approved by 
legal; renumbered from 3712 to 3710 


3720 3711 Worker’s Compensation 
Insurance 


Revised to generic policy; approved by 
legal; renumbered from 3720 to 3711 


3735 3712 Accident Reporting Procedures Revised to generic policy; approved by 
legal; renumbered from 3735 to 3712 
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Last 
BOE  
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4050 3703 Medical Examinations Updated language to be consistent with the 
current practice; approved by legal; 


renumbered from 4050 to 3703 


06/2015 
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REVISION 
P40503703 MEDICAL EXAMINATIONS 
BOARD POLICY:  
The Board shall require each employee to obtain and submit a certification of health upon 
entrance into employment. (KSA 1980 Supp. 72-5213) The employee shall undergo a medical 
examination at any time if requested by the Superintendent or designee. 
The Board requires employees and applicants to whom a conditional offer of employment 
has been extended to undergo medical examinations whenever the Superintendent or 
designee determines that these are necessary for the safe operation of the organization or 
job-related as consistent with business necessity. 
Administrative Implemental Procedures: 
1. Statutory Requirements 


Every employee shall submit a certification of health form as prescribed by the secretary of health 
and environment and signed by a person licensed to practice medicine and surgery, or by a licensed 
physician assistant and/or advanced registered nurse practitioner when working at the direction of 
or in collaboration with a physician as required by K.S.A. 72-5213. The certification shall include 
a statement that there is no evidence of physical condition that would conflict with the health, 
safety, or welfare of the pupils; and that freedom from tuberculosis has been established by chest 
x-ray or negative tuberculin skin test. If at any time there is reasonable cause to believe that any 
such employee of the school district is suffering from an illness detrimental to the health of the 
pupils, the school board may require a new certification of health; the expense of obtaining 
certification of health shall be borne by the employee. 


2. Request by Superintendent 
 Upon direction or request by the Superintendent or designee, an employee at any time shall 


submit to a medical examination by a designated member of the approved physician panel and 
may be required to release other medical information to that physician. The costs of such 
examination shall be paid by the district. 


3. Selection of Licensed Physician to Give Medical Examinations 
a. Membership 


 A licensed physician shall be recommended by the Chief Human Resources Officer. 
b. The Superintendent or designee will appoint physicians from a list developed by the Chief 


Human Resources Officer in cooperation with the Sedgwick County Medical Society and 
the Sedgwick County Osteopathic Society. 


c. Payment for examination 
 The fee will be paid by the district on all examinations required by the Superintendent or 


designee. 
4. Medical Examination Reports 


a.  Industrial-medical relationship 
 The physical-health examination required of prospective or current employees of Unified 


School District 259 is to be considered an industrial-medical relationship and thus is 
confidential information between the medical examiners and the administrative staff and 
the Board of Education. 


b.  Examination standards 
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 The standards for the medical examination report will be determined by Human Resources 
and physicians selected by the school district. Such standards will relate to the job 
requirements established by the Superintendent of Schools. 


c.   Examination assignment 
 Human Resources will assign employees to a licensed physician approved by the school 


district for examination. 
d.  Medical review 


 A licensed physician/substance abuse professional approved by Human Resources will 
review any medical examination reports requested by the school administration. 


Administrative Implemental Procedures: 
1. Every employee shall submit a certification of health form as prescribed by the secretary 


of health and environment and signed by a person licensed to practice medicine and 
surgery, or by a licensed physician assistant and/or advanced registered nurse practitioner 
when working at the direction of or in collaboration with a physician as required by K.S.A. 
72-6266 upon entrance into employment with the district. The certification shall include a 
statement that there is no evidence of physical condition that would conflict with the 
health, safety, or welfare of the pupils; and that freedom from tuberculosis has been 
established by chest x-ray or negative tuberculin skin test.  
If at any time there is reasonable cause to believe that any such employee of the school 
district is suffering from an illness detrimental to the health of the pupils, the school board 
may require a new certification of health;  
the expense of obtaining certification of health shall be paid by the employee. 
 


2. Physical Capacity Examinations 
Employees and applicants to whom a conditional offer has been extended may be 
required, as a condition of employment, to complete a physical capacity examination. 
Physical abilities tests have been designed to simulate the specific job demands which 
would be expected on the job. The scope of the exam will be limited to whether the 
candidate can safely and effectively perform the essential functions of the job without 
endangering the health and safety of themselves or others, with or without reasonable 
accommodation, in compliance with state and federal law. The expense of such 
examination shall be paid by the district. 


 
3. Drug Testing 


An applicant who is offered employment in a position requiring a drug test shall, prior to 
commencing employment, must submit to an established test for alcohol and/or drugs in 
accordance with Policy 3705, paid for by the district. 
 


4. Fit For Duty Examinations 
Upon direction or request by the Superintendent or designee, an employee at any time 
shall submit to an independent examination by a designated member of the approved 
provider panel and may be required to release other medical information to that provider. 
The costs of such examination shall be paid by the district. 


 
5. Communicable Diseases 


Whenever an employee has been diagnosed by a physician as having a communicable 
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disease as defined in current regulation, the employee shall report the diagnosis and 
nature of the disease to the superintendent or the superintendent’s designee so that a 
proper reporting may be made to the county or joint board of health as the Kansas 
Department of Health and Environment’s Notifiable Disease List. 
An employee afflicted with a communicable disease dangerous to the public health shall 
be suspended from duty for the duration of the contagiousness in order to give maximum 
health protection to other school employees and to students. 
 
The employee shall be allowed to return to duty upon recovery from the illness, or when 
the employee is no longer contagious as authorized by the employee's physician and has 
been cleared to return to work through Employee Benefits.  
 
The board reserves the right to require a written statement from the employee's physician 
indicating that the employee is free from all symptoms of the communicable disease. 
If a school employee has been diagnosed as having a communicable disease and the 
employee’s supervisor has been notified by the employee, the superintendent or the 
superintendent’s designee shall determine whether a release shall be obtained from the 
employee's physician before the employee returns to duty. 
 
Decisions regarding the type of employment setting for an employee with a communicable 
disease shall be made by the superintendent or the superintendent’s designee based upon 
consideration of the physical condition of the employee and the following factors: 
• the nature of the risk; 
• the duration of the risk; 
• the severity of the risk; and 
• the probability that the disease will be transmitted or cause harm to the employee or 


to others who will share the same setting. 
 


No information regarding employees with communicable diseases shall be released by 
school personnel without the employee's consent except to comply with state or federal 
law. 


 


Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: June 2015 March 2019 
Previous Revision Date: August 2012 June 2015 P4050 
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PUBLICATION 
P3703 MEDICAL EXAMINATIONS 
BOARD POLICY:  
The Board requires employees and applicants to whom a conditional offer of employment 
has been extended to undergo medical examinations whenever the Superintendent or 
designee determines that these are necessary for the safe operation of the organization or 
job-related as consistent with business necessity. 
Administrative Implemental Procedures: 
1. Every employee shall submit a certification of health form as prescribed by the secretary of 


health and environment and signed by a person licensed to practice medicine and surgery, or by 
a licensed physician assistant and/or advanced registered nurse practitioner when working at 
the direction of or in collaboration with a physician as required by K.S.A. 72-6266 upon 
entrance into employment with the district. The certification shall include a statement that there 
is no evidence of physical condition that would conflict with the health, safety, or welfare of 
the pupils; and that freedom from tuberculosis has been established by chest x-ray or negative 
tuberculin skin test.  
If at any time there is reasonable cause to believe that any such employee of the school district 
is suffering from an illness detrimental to the health of the pupils, the school board may require 
a new certification of health;  
the expense of obtaining certification of health shall be paid by the employee. 
 


2. Physical Capacity Examinations 
Employees and applicants to whom a conditional offer has been extended may be required, as 
a condition of employment, to complete a physical capacity examination. Physical abilities tests 
have been designed to simulate the specific job demands which would be expected on the job. 
The scope of the exam will be limited to whether the candidate can safely and effectively 
perform the essential functions of the job without endangering the health and safety of 
themselves or others, with or without reasonable accommodation, in compliance with state and 
federal law. The expense of such examination shall be paid by the district. 


 
3. Drug Testing 


An applicant who is offered employment in a position requiring a drug test shall, prior to 
commencing employment, must submit to an established test for alcohol and/or drugs in 
accordance with Policy 3705, paid for by the district. 
 


4. Fit For Duty Examinations 
Upon direction or request by the Superintendent or designee, an employee at any time shall 
submit to an independent examination by a designated member of the approved provider panel 
and may be required to release other medical information to that provider. The costs of such 
examination shall be paid by the district. 


 
5. Communicable Diseases 


Whenever an employee has been diagnosed by a physician as having a communicable disease 
as defined in current regulation, the employee shall report the diagnosis and nature of the disease 
to the superintendent or the superintendent’s designee so that a proper reporting may be made 
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to the county or joint board of health as the Kansas Department of Health and Environment’s 
Notifiable Disease List. 
An employee afflicted with a communicable disease dangerous to the public health shall be 
suspended from duty for the duration of the contagiousness in order to give maximum health 
protection to other school employees and to students. 
 
The employee shall be allowed to return to duty upon recovery from the illness, or when the 
employee is no longer contagious as authorized by the employee's physician and has been 
cleared to return to work through Employee Benefits.  
 
The board reserves the right to require a written statement from the employee's physician 
indicating that the employee is free from all symptoms of the communicable disease. 
If a school employee has been diagnosed as having a communicable disease and the employee’s 
supervisor has been notified by the employee, the superintendent or the superintendent’s 
designee shall determine whether a release shall be obtained from the employee's physician 
before the employee returns to duty. 
 
Decisions regarding the type of employment setting for an employee with a communicable 
disease shall be made by the superintendent or the superintendent’s designee based upon 
consideration of the physical condition of the employee and the following factors: 
• the nature of the risk; 
• the duration of the risk; 
• the severity of the risk; and 
• the probability that the disease will be transmitted or cause harm to the employee or to 


others who will share the same setting. 
 


No information regarding employees with communicable diseases shall be released by school 
personnel without the employee's consent except to comply with state or federal law. 


 


Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: March 2019 
Previous Revision Date:  June 2015 P4050 
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ORIGINAL 
P4050 MEDICAL EXAMINATION 


BOARD POLICY:  


The Board shall require each employee to obtain and submit a certification of health upon 
entrance into employment. (KSA 1980 Supp. 72-5213) The employee shall undergo a medical 
examination at any time if requested by the Superintendent or designee. 


Administrative Implemental Procedures: 
1. Statutory Requirements 


Every employee shall submit a certification of health form as prescribed by the secretary of health 
and environment and signed by a person licensed to practice medicine and surgery, or by a licensed 
physician assistant and/or advanced registered nurse practitioner when working at the direction of 
or in collaboration with a physician as required by K.S.A. 72-5213. The certification shall include 
a statement that there is no evidence of physical condition that would conflict with the health, 
safety, or welfare of the pupils; and that freedom from tuberculosis has been established by chest 
x-ray or negative tuberculin skin test. If at any time there is reasonable cause to believe that any 
such employee of the school district is suffering from an illness detrimental to the health of the 
pupils, the school board may require a new certification of health; the expense of obtaining 
certification of health shall be borne by the employee. 


2. Request by Superintendent 
 Upon direction or request by the Superintendent or designee, an employee at any time shall 


submit to a medical examination by a designated member of the approved physician panel and 
may be required to release other medical information to that physician. The costs of such 
examination shall be paid by the district. 


3. Selection of Licensed Physician to Give Medical Examinations 
a. Membership 


 A licensed physician shall be recommended by the Chief Human Resources Officer. 
b. The Superintendent or designee will appoint physicians from a list developed by the Chief 


Human Resources Officer in cooperation with the Sedgwick County Medical Society and 
the Sedgwick County Osteopathic Society. 


c. Payment for examination 
 The fee will be paid by the district on all examinations required by the Superintendent or 


designee. 
4. Medical Examination Reports 


a.  Industrial-medical relationship 
 The physical-health examination required of prospective or current employees of Unified 


School District 259 is to be considered an industrial-medical relationship and thus is 
confidential information between the medical examiners and the administrative staff and 
the Board of Education. 


b.  Examination standards 
 The standards for the medical examination report will be determined by Human Resources 


and physicians selected by the school district. Such standards will relate to the job 
requirements established by the Superintendent of Schools. 
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c.   Examination assignment 
 Human Resources will assign employees to a licensed physician approved by the school 


district for examination. 
d.  Medical review 


 A licensed physician/substance abuse professional approved by Human Resources will 
review any medical examination reports requested by the school administration. 


Administrative Responsibility: Human Resources  
Latest Revision Date: June 2015 
Previous Revision Date: August 2012 P4050 
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4080 3708 Disability Benefits Revised to generic policy; followed KASB 
recommendations; approved by legal; 


renumbered from 4080 to 3708 


08/2012 


Short-Term Disability  
Short-Term Disability is a benefit provided by the District to benefitted employees with an FTE of .5 and 
above. An employee may be eligible for short-term disability for their own serious medical condition.  
 
An employee on short-term disability is certifying that s/he is totally disabled from non-occupational 
illness or injury, and s/he is prohibited from engaging in any other work.  
 
To be placed on Short-term disability, an employee must contact Employee Benefits. All documentation, 
provided by Employee Benefits, must be completed and retuned by the deadlines given. Failure to 
complete documentation in the allotted time frame may result in the denial of your request. Approval of 
requests is based on common practice and the recommendations of the employee’s doctor. Employee 
Benefits reserves to require the medical recommendation of the appropriate specialists or require a Fit-
for-Duty examination.  
 
Short-term disability is paid as follows: 


• An employee must exhaust her/his personal illness days before s/he will be paid through Short-
term disability 


• After personal illness is exhausted, leave is paid at 70% of the employee’s normal rate of pay, 
subject to all applicable deductions 


• Following the exhaustion of temporary leave, there is a five (5) day waiting period before short 
term disability benefits begin. The five (5) day waiting period will be waived for absences greater 
than thirty (30) calendar days and short term disability payments paid retroactively.  


 
If the employee is eligible for Family and Medical Leave (FMLA), short term disability and FMLA will run 
concurrently and the absence will be counted as FMLA. 
 


• Short term disability may last for 180 days, though the length of absence that is approved varies 
based on the medical condition. 


• Following the end of the 180 days, an employee may transition to long-term disability or may be 
granted a medical leave of absence, subject to acceptable medical documentation and approval 
of the Chief Human Resources Officer or designee 


 


Long-Term Disability (LTD) 
Long-term disability (LTD) is covered under Kansas Public Employment Retirement System (KPERS) and 
administered by a third party.   KPERS members (benefitted employees with a .44 FTE or above) are 
eligible for a disability benefit beginning the 181st day of total and continuous disability.  Employee 
Benefits will guide employees through this process as their 180th day of absence approaches.   
 
Reference Policy 3708 



https://www.usd259.org/cms/lib/KS01906405/Centricity/domain/622/boe%20policies/4080%20Disability%20Benefits.pdf
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REVISION 
P40803708 DISABILITY BENEFITS 
BOARD POLICY:  
Disability benefits are extended to eligible employees from the disability income benefits 
reserve fund during the first 180 calendar days of total and continuous disability resulting 
from personal illness, injury, or incapacitation if the employee has used all his/her available 
accumulated temporary leave days and satisfied any applicable waiting period; thereafter, 
benefits are available as prescribed by the Kansas Public Employment retirement system 
(KPERS), the Social Security Retirement Act, and/or the Supplemental School Annuity Plan. 
Benefitted employees may be eligible for paid medical leave paid through the self-funded 
disability reserve fund.  An employee may not be out more than 180 consecutive calendar 
days for any reason.  Thereafter, they may be placed on an unpaid health leave of absence, 
if eligible. Benefits are subject to approval of Employee Health and the criteria established 
in the short-term disability Plan. After 180 days, an employee is eligible to apply for long-
term disability benefits prescribed by the Kansas Public Employment Retirement System. 
Administrative Implemental Procedures: 
1. Temporary leave 
 A temporary leave benefit is extended to eligible employees during the first 180 calendar days 


of continuous total disability. (Refer to the Teachers Employment Agreement, Administrative 
Employment Policy, Service Employees International Union Local 513 Agreement, or the 
Board policy 4513 - Temporary Leave of Classified Personnel for a description of the 
temporary leave benefit.) Following the expiration of accumulated temporary leave, if any, and 
satisfying any applicable waiting period, an employee is eligible for a reduced benefit from the 
Disability Income Benefits Reserve Fund for the remainder of 180 calendar days, measured 
from the first day of continuous total disability. 


2. Disability Income Benefits Reserve Fund 
a. Any employee is eligible who is assigned to a permanent position and works 20 or more 


hours per week or who is a member of the teacher bargaining unit. 
b. An employee who has temporary leave accumulated is not eligible for a disability benefit 


from the Disability Income Benefits Reserve Fund. 
c. An employee is not eligible for a disability benefit under the conditions of this policy if the 


disability is caused by or results from: 
(1)  Suicide or any attempt threat 
(2)  Sickness contacted or injury occurring during service in the armed forces 
(3) Participation in a riot or insurrection except to the extent that the employee may be 


required by the duties of his/her employment 
(4)  The commission of or attempt to commit a crime 
(5)  War, declared or undeclared 
(6)  A disability resulting from an agreement to be a surrogate mother 


d. A disability shall be deemed to exist only while the employee is under the care and 
treatment of a physician or surgeon. 


e. Written verification of total and continuous disability is required in accordance with 
procedures established and implemented by the Human Resources Division. Failure to 
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submit the required written verification when requested will immediately stop all disability 
benefits otherwise payable. 


f. A disability benefit will be payable for work schedule days only during the 180 consecutive 
calendar day period measured from the beginning date of the total disability. 


g. The disability benefit will be equal to 70 percent of the employee’s regular daily or hourly 
salary at the start of the disability for each day the employee would normally have worked 
as determined by the work schedule applicable for the employee. 


h. Benefits will become payable beginning on the sixth work schedule day following the 
expiration of temporary leave. If an employee’s period of total disability continues for 30 
or more consecutive calendar days from the first day of the disability, an employee will be 
paid retroactively for the five consecutive work schedule days not previously paid, if any. 


i. Benefits payable will be reduced by any amount the employee receives or is entitled to 
receive from Worker’s Compensation, primary Social Security, or any other group plan 
providing disability income benefits. 


j. This benefit is not in lieu of and does not affect any requirement for coverage by Worker’s 
Compensation insurance. 


k. The disability benefit provided by this policy is subject to all applicable deductions, 
including KPERS, federal and state income taxes, social security tax, and other deductions 
as authorized by the employee.  


l. For the recurrence of a disability to be considered a new disability, the employee must have 
returned to work for a period equal in length to the period of absence or for 30 scheduled 
working days if the period of absence exceeded 30 scheduled working days. However, if 
such time period is interrupted by the end of the school year, a teacher who fails to complete 
such time period upon the start of the next school year may file an appeal with the Chief 
Human Resources Officer, who may waive the remaining days. 


3. Kansas Public Employment Retirement System - information only 
a. KPERS members are eligible for a disability benefit beginning the 181st day of total and 


continuous disability. 
b. An employee must satisfy a new 180-day waiting period if he/she has a physician’s release 


to return to work and has actually returned to work for a period equal in length to the period 
of absence or for 30 scheduled working days if the period of absence exceeded 30 
scheduled working days. 


c. KPERS disability benefit amounts are coordinated with Social Security in such a manner 
that the total maximum amount an employee may receive is a stated percentage of his/her 
annual salary. 


d. Employees should contact the retirement clerk in the Human Resources Division regarding 
KPERS disability benefits. 


4. Supplemental School Annuity disability benefits - information only 
a. Only those employees who currently have membership in the Supplemental School 


Annuity Plan are eligible for a disability benefit. 
(1) Service connected disability 
 Full benefits of one half of the maximum annuity ($64.32) shall begin at once 


regardless of age, provided the disabled employee shall have had a minimum of ten 
years of service. Full benefits shall continue during the period of total disability. 


(2) Nonservice connected disability 
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Benefits shall begin at once provided the disabled employee shall have had a minimum 
of ten years of service and shall equal one half of that provided under service connected 
disability ($32.16) and shall continue during the period of total disability. However, 
commencing at age 65, benefits shall be payable under the retirement provisions of the 
policy if larger. 


(3) Employees should contact the retirement clerk in the Human Resources Division 
regarding the Supplemental School Annuity Plan. 


4. Social Security - information only 
a. Social Security disability benefits apply to all employees, permanent or temporary. 
b.  Inquiries regarding Social Security benefits must be directed to the local Social Security 


office. 
 


Administrative Responsibility: Human Resources - Employee Benefits & Insurance 
Management  
Latest Revision Date: August 2012 March 2019 
Previous Revision Date: July 2003 August 2012 P4080 
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PUBCLICATION 
P3708 DISABILITY BENEFITS 
BOARD POLICY:  
Benefitted employees may be eligible for paid medical leave paid through the self-funded 
disability reserve fund.  An employee may not be out more than 180 consecutive calendar 
days for any reason.  Thereafter, they may be placed on an unpaid health leave of absence, 
if eligible. Benefits are subject to approval of Employee Health and the criteria established 
in the short-term disability Plan. After 180 days, an employee is eligible to apply for long-
term disability benefits prescribed by the Kansas Public Employment Retirement System. 


 
Administrative Responsibility: Human Resources - Employee Benefits & Insurance 
Management  
Latest Revision Date: March 2019 
Previous Revision Date: August 2012 P4080 
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ORIGINAL 
P4080 DISABILITY BENEFITS 
BOARD POLICY:  
Disability benefits are extended to eligible employees from the disability income benefits 
reserve fund during the first 180 calendar days of total and continuous disability resulting 
from personal illness, injury, or incapacitation if the employee has used all his/her available 
accumulated temporary leave days and satisfied any applicable waiting period; thereafter, 
benefits are available as prescribed by the Kansas Public Employment retirement system 
(KPERS), the Social Security Retirement Act, and/or the Supplemental School Annuity Plan. 
Administrative Implemental Procedures: 
1. Temporary leave 
 A temporary leave benefit is extended to eligible employees during the first 180 calendar days 


of continuous total disability. (Refer to the Teachers Employment Agreement, Administrative 
Employment Policy, Service Employees International Union Local 513 Agreement, or the 
Board policy 4513 - Temporary Leave of Classified Personnel for a description of the 
temporary leave benefit.) Following the expiration of accumulated temporary leave, if any, and 
satisfying any applicable waiting period, an employee is eligible for a reduced benefit from the 
Disability Income Benefits Reserve Fund for the remainder of 180 calendar days, measured 
from the first day of continuous total disability. 


2. Disability Income Benefits Reserve Fund 
a. Any employee is eligible who is assigned to a permanent position and works 20 or more 


hours per week or who is a member of the teacher bargaining unit. 
b. An employee who has temporary leave accumulated is not eligible for a disability benefit 


from the Disability Income Benefits Reserve Fund. 
c. An employee is not eligible for a disability benefit under the conditions of this policy if the 


disability is caused by or results from: 
(1)  Suicide or any attempt threat 
(2)  Sickness contacted or injury occurring during service in the armed forces 
(3) Participation in a riot or insurrection except to the extent that the employee may be 


required by the duties of his/her employment 
(4)  The commission of or attempt to commit a crime 
(5)  War, declared or undeclared 
(6)  A disability resulting from an agreement to be a surrogate mother 


d. A disability shall be deemed to exist only while the employee is under the care and 
treatment of a physician or surgeon. 


e. Written verification of total and continuous disability is required in accordance with 
procedures established and implemented by the Human Resources Division. Failure to 
submit the required written verification when requested will immediately stop all disability 
benefits otherwise payable. 


f. A disability benefit will be payable for work schedule days only during the 180 consecutive 
calendar day period measured from the beginning date of the total disability. 


g. The disability benefit will be equal to 70 percent of the employee’s regular daily or hourly 
salary at the start of the disability for each day the employee would normally have worked 
as determined by the work schedule applicable for the employee. 
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h. Benefits will become payable beginning on the sixth work schedule day following the 
expiration of temporary leave. If an employee’s period of total disability continues for 30 
or more consecutive calendar days from the first day of the disability, an employee will be 
paid retroactively for the five consecutive work schedule days not previously paid, if any. 


i. Benefits payable will be reduced by any amount the employee receives or is entitled to 
receive from Worker’s Compensation, primary Social Security, or any other group plan 
providing disability income benefits. 


j. This benefit is not in lieu of and does not affect any requirement for coverage by Worker’s 
Compensation insurance. 


k. The disability benefit provided by this policy is subject to all applicable deductions, 
including KPERS, federal and state income taxes, social security tax, and other deductions 
as authorized by the employee.  


l. For the recurrence of a disability to be considered a new disability, the employee must have 
returned to work for a period equal in length to the period of absence or for 30 scheduled 
working days if the period of absence exceeded 30 scheduled working days. However, if 
such time period is interrupted by the end of the school year, a teacher who fails to complete 
such time period upon the start of the next school year may file an appeal with the Chief 
Human Resources Officer, who may waive the remaining days. 


3. Kansas Public Employment Retirement System - information only 
a. KPERS members are eligible for a disability benefit beginning the 181st day of total and 


continuous disability. 
b. An employee must satisfy a new 180-day waiting period if he/she has a physician’s release 


to return to work and has actually returned to work for a period equal in length to the period 
of absence or for 30 scheduled working days if the period of absence exceeded 30 
scheduled working days. 


c. KPERS disability benefit amounts are coordinated with Social Security in such a manner 
that the total maximum amount an employee may receive is a stated percentage of his/her 
annual salary. 


d. Employees should contact the retirement clerk in the Human Resources Division regarding 
KPERS disability benefits. 


4. Supplemental School Annuity disability benefits - information only 
a. Only those employees who currently have membership in the Supplemental School 


Annuity Plan are eligible for a disability benefit. 
(1) Service connected disability 
 Full benefits of one half of the maximum annuity ($64.32) shall begin at once 


regardless of age, provided the disabled employee shall have had a minimum of ten 
years of service. Full benefits shall continue during the period of total disability. 


(2) Nonservice connected disability 
Benefits shall begin at once provided the disabled employee shall have had a minimum 
of ten years of service and shall equal one half of that provided under service connected 
disability ($32.16) and shall continue during the period of total disability. However, 
commencing at age 65, benefits shall be payable under the retirement provisions of the 
policy if larger. 


(3) Employees should contact the retirement clerk in the Human Resources Division 
regarding the Supplemental School Annuity Plan. 
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4. Social Security - information only 
a. Social Security disability benefits apply to all employees, permanent or temporary. 
b.  Inquiries regarding Social Security benefits must be directed to the local Social Security 


office. 


Administrative Responsibility: Human Resources 
Latest Revision Date: August 2012 
Previous Revision Date: July 2003 P4080 
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REVISION  
P37120 DISTRICT LIABILITY 
BOARD POLICY: 
Unified School District 259 shall not be obligated by the action or lack of action of any 
individual or non-school district entity. Provide a comprehensive program, administered by 
Employee Benefits & Insurance Management for the protection of district assets by 
assumption of risk, transfer of risk purchase of insurance, or by establishing self-insurance 
programs. 
Administrative Implemental Procedures: 
1.  Insurance may be purchased through a Board of Education selected carrier or a self-


funded insurance program may be established by the Board. 
2.  Employees acting within the scope of their assigned job duties are named as additional insureds 


on district insurance policies. 
3. The district shall not enter into any contractual agreement, written or verbal, that requires 


the district to assume responsibility for the action or lack of action by any pupil, non-
district individual, or non-district entity. 


4.  Employees are not to sign contracts which contain provisions that require the district to 
hold harmless any other institution. The district will not honor any such contract which 
has been entered into by an unauthorized employee. 


5.  District volunteers are covered by district insurance per BOE Policy 2130 - School Volunteers. 
5.  The district shall not purchase insurance for the benefit of any pupil, non-district individual, or 


non-district entities without Board authorization. 
4.  The district shall not enter into any contractual agreement, written or verbal, that requires the 


district to assume responsibility for the actions or lack of actions by any pupil, non-district 
individual, or non-district entity. 


6. The Board of Education shall designate a reliable insurance company to make an accident 
expense policy available to pupils. 


a. The student accident information and application will be made available to parents  
    and guardians online during student enrollment. 


  b. The legal guardians of the pupil should forward the application for insurance with 
    premium payment directly to the insurance company. The district will not be 
    responsible for payment. 


  c. Claim forms shall be furnished by the insurance carrier. 
7.  This policy District liability coverage applies to all Career and Technical Education 


programs, on-the-job training programs, mentor programs, business partnership programs, 
high school executive internship programs, community-based education programs, and any 
other district programs by whatever name that utilizes district resources to place district pupils 
in the care or supervision of a non-district individual or a non-district entity. 


8.  Employees are not to sign contracts which contain provisions that require the district to hold 
harmless any other institution. The district will not honor any such contract which has been 
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entered into by an unauthorized employee. 
Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: April 2011 March 2019 
Previous Revision Date: July 1994 April 2011 P3712 
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PUBLICATION 
P3710 DISTRICT LIABILITY 
BOARD POLICY: 
Unified School District 259 shall provide a comprehensive program, administered by 
Employee Benefits & Insurance Management for the protection of district assets by 
assumption of risk, transfer of risk purchase of insurance, or by establishing self-insurance 
programs. 
Administrative Implemental Procedures: 
1.  Insurance may be purchased through a Board of Education selected carrier or a self-funded 


insurance program may be established by the Board. 
2.  Employees acting within the scope of their assigned job duties are named as additional insureds 


on district insurance policies. 
3.  The district shall not enter into any contractual agreement, written or verbal, that requires the 


district to assume responsibility for the action or lack of action by any pupil, non-district 
individual, or non-district entity. 


4.   Employees are not to sign contracts which contain provisions that require the district to hold 
harmless any other institution. The district will not honor any such contract which has been 
entered into by an unauthorized employee. 


5.  The district shall not purchase insurance for the benefit of any pupil, non-district individual, or 
non-district entities without Board authorization. 


6.  The Board of Education shall designate a reliable insurance company to make an accident 
expense policy available to pupils. 


a. The student accident information and application will be made available to 
parents and guardians online during student enrollment. 


   b. The legal guardians of the pupil should forward the application for insurance 
with premium payment directly to the insurance company. The district will not 
be responsible for payment. 


   c. Claim forms shall be furnished by the insurance carrier. 
7.  District liability coverage applies to all Career and Technical Education programs, on-the-job 


training programs, mentor programs, business partnership programs, high school executive 
internship programs, community-based education programs, and any other district programs 
by whatever name that utilizes district resources to place district pupils in the care or 
supervision of a non-district individual or a non-district entity.  


Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: March 2019 
Previous Revision Date: April 2011 P3712 
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ORIGINAL 
P3712 DISTRICT LIABILITY 


BOARD POLICY: 


Unified School District 259 shall not be obligated by the action or lack of action of any 
individual or non-school district entity. 


Administrative Implemental Procedures: 


1.  Employees acting within the scope of their assigned job duties are named as additional insureds 
on district insurance policies. 


2.  District volunteers are covered by district insurance per BOE Policy 2130 - School Volunteers. 


3.  The district shall not purchase insurance for the benefit of any pupil, non-district individual, or 
non-district entities without Board authorization. 


4.  The district shall not enter into any contractual agreement, written or verbal, that requires the 
district to assume responsibility for the actions or lack of actions by any pupil, non-district 
individual, or non-district entity. 


5.  This policy applies to all Career and Technical Education programs, on-the-job training 
programs, mentor programs, business partnership programs, high school executive internship 
programs, community-based education programs, and any other district programs by whatever 
name that utilizes district resources to place district pupils in the care or supervision of a non-
district individual or a non-district entity. 


6.  Employees are not to sign contracts which contain provisions that require the district to hold 
harmless any other institution. The district will not honor any such contract which has been 
entered into by an unauthorized employee. 


Administrative Responsibility: Human Resources - Employee Benefits and Insurance 
Management 
Latest Revision Date: April 2011 
Previous Revision Date: July 1994 P3712 
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3720 3711 Worker’s Compensation 
Insurance 


Revised to generic policy; approved by legal; 
renumbered from 3720 to 3711 


10/2011 


 


Worker’s Compensation 
Worker’s Compensation is a form of insurance that is provided to all district employees that are injured 
or suffer an illness arising out of and in the course of one’s employment. Benefits include medical and 
disability payments when applicable. This benefit is defined by current state statute and is subject to 
legislative and judicial changes.  
 
*It is the responsibility of the employee to report injuries to their supervisor and to the Employee 
Benefits and Insurance Management office immediately but no more than 24 hours after the 
occurrence. An Employee Report of Incident form must be completed by the employee. The Workman’s 
Compensation office will coordinate any medical appointments with the employee. The injured 
employee will report to their supervisor and to the Employee Benefits and Insurance Management 
office after each appointment to advise of their current work status.  
 
Reference Policy 3711 
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REVISION 
P372011 WORKERS COMPENSATION INSURANCE 
BOARD POLICY:  
All employees of Unified School District 259 are covered by Workers Compensation 
Insurance provided by the school district. This insurance coverage is provided for employees 
regardless of assignment, length of assignment, and/or hours worked per day, and provides 
benefits for personal injuries by accident or industrial occupational diseases arising out of 
or in the course of employment. 
Administrative Implemental Procedures: 
1. Workers compensation insurance shall be administered by Employee Benefits & Insurance 


Management in accordance with the State of Kansas Workers Compensation Law and rules 
and the collective bargaining agreements. 


2. Employee Benefits & Insurance Management shall establish and maintain a list of approved 
medical care providers to provide workers compensation benefits for school district 
employees. 


3. Employee Benefits & Insurance Management shall maintain a set of procedures to be followed 
by building principals and supervisors when employees become involved in work-related 
accidents. 


4. Notice of an injury must be made to the building principal or supervisor and the 
Worker’s Compensation Office immediately following the accident. 


a. Reporting an injury to a clerk, nurse, or fellow employee does not serve as notice. 
b. Failure to properly provide notice of an injury can result in denial of benefits. 
c. The “injury” must arise out of and in the course of employment and be deemed 


the prevailing factor in relation to any other factor. 
5. Building principals and supervisors shall report all work-related injuries of employees assigned 


to their departments to Employee Benefits & Insurance Management by using the Employee 
Report of Incident form within 24 hours. Employee Benefits & Insurance Management 
shall arrange for medical care by an approved medical care provider and transportation 
for injured employees when necessary. 


6. Building principals or supervisors will determine if a reported injury requires immediate 
medical care and activation of 911. Any questions should be referred to Employee Benefits & 
Insurance Management. Employee Benefits & Insurance Management shall arrange for 
medical care by an approved medical care provider and transportation for injured employees 
when necessary. 


7. Building principals or supervisors should instruct all employees to report any work-related 
accident to their supervisor immediately. A delay in reporting will cause a delay in processing 
workers compensation benefits. All employee accidents should be reported, if only for 
informational purposes. Failure to report an injury within the notice requirements of the 
Workers Compensation law will result in denial of the claim. 
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Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: October 2011 March 2019 
Previous Revision Date: April 2011  October 2011 P3720 
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PUBLICATION 
P3711 WORKERS COMPENSATION INSURANCE 
BOARD POLICY:  
All employees of Unified School District 259 are covered by Workers Compensation 
Insurance provided by the school district. This insurance coverage is provided for employees 
regardless of assignment, length of assignment, and/or hours worked per day, and provides 
benefits for personal injuries by accident or occupational diseases arising out of or in the 
course of employment. 
Administrative Implemental Procedures: 
1. Workers compensation insurance shall be administered by Employee Benefits & Insurance 


Management in accordance with the State of Kansas Workers Compensation Law and rules 
and the collective bargaining agreements. 


2. Employee Benefits & Insurance Management shall establish and maintain a list of approved 
medical care providers to provide workers compensation benefits for school district 
employees. 


3. Employee Benefits & Insurance Management shall maintain a set of procedures to be followed 
by building principals and supervisors when employees become involved in work-related 
accidents. 


4. Notice of an injury must be made to the building principal or supervisor and the Worker’s 
Compensation Office immediately following the accident. 


a. Reporting an injury to a clerk, nurse, or fellow employee does not serve as notice. 
b. Failure to properly provide notice of an injury can result in denial of benefits. 
c. The “injury” must arise out of and in the course of employment and be deemed the 


prevailing factor in relation to any other factor. 
5. Building principals and supervisors shall report all work-related injuries of employees assigned 


to their departments to Employee Benefits & Insurance Management by using the Employee 
Report of Incident form within 24 hours. Employee Benefits & Insurance Management shall 
arrange for medical care by an approved medical care provider and transportation for injured 
employees when necessary. 


Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: March 2019 
Previous Revision Date: October 2011 P3720 
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ORIGINAL 
P3720 WORKERS COMPENSATION INSURANCE 
BOARD POLICY:  
All employees of Unified School District 259 are covered by Workers Compensation 
Insurance provided by the school district. This insurance coverage is provided for employees 
regardless of assignment, length of assignment, and/or hours worked per day, and provides 
benefits for personal injuries by accident or industrial diseases arising out of or in the course 
of employment. 
Administrative Implemental Procedures: 
1. Workers compensation insurance shall be administered by Employee Benefits & Insurance 


Management in accordance with the State of Kansas Workers Compensation Law and rules. 
2. Employee Benefits & Insurance Management shall establish and maintain a list of approved 


medical care providers to provide workers compensation benefits for school district 
employees. 


3. Employee Benefits & Insurance Management shall maintain a set of procedures to be followed 
by building principals and supervisors when employees become involved in work-related 
accidents. 


4. Building principals and supervisors shall report all work-related injuries of employees assigned 
to their departments to Employee Benefits & Insurance Management by using the Employee 
Report of Incident and Supervisor’s Report form.  


5. Building principals or supervisors will determine if a reported injury requires immediate 
medical care and activation of 911. Any questions should be referred to Employee Benefits & 
Insurance Management. Employee Benefits & Insurance Management shall arrange for 
medical care by an approved medical care provider and transportation for injured employees 
when necessary. 


6. Building principals or supervisors should instruct all employees to report any work-related 
accident to their supervisor immediately. A delay in reporting will cause a delay in processing 
workers compensation benefits. All employee accidents should be reported, if only for 
informational purposes. Failure to report an injury within the notice requirements of the 
Workers Compensation law will result in denial of the claim. 


Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: October 2011 
Previous Revision Date: April 2011 P3720 
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3735 3712 Accident Reporting 


Procedures 
Revised to generic policy; approved by legal; 


renumbered from 3735 to 3712 
04/2011 


 


Accident Reporting Procedures 
It is the responsibility of each building principal, administrator, or supervisor to report all accidents 
involving district employees, pupils, or visitors. 
 
The following steps are to be followed when an employee is injured: 


• Administer first aid, seek assistance from the school nurse and/or alert the emergency medical 
system by calling 911. 


• If immediate danger still exists, take appropriate action to eliminate the danger. 
• When possible, exit everyone from the room or area.  Do not repair, replace, move, clean, or 


disturb anything which may have contributed to the accident until as an accident investigator 
releases the site. 


• Call the Employee Benefits & Insurance Management (EBIM) office immediately or if after 
hours, call security dispatch to report the accident with the following information: 


o Nature of the accident 
o Name of the person(s) involved 
o Location of the accident 


• Proceed with the appropriate paper work for reporting an accident 
o Pupils – Student Accident Report Form 
o Employee – Employer’s Report of Accident Form 
o Visitor – Incident Report Involving Members of the Public 


 
EBIM may dispatch someone from Environmental or Safety Services immediately to the scene to 
investigate and preserve the facts. 
 
Accidents of less severe nature are to be reported on the proper forms within 24 hours to EBIM by the 
administrator or immediate supervisor who has primary responsibility for the site. 
 
EBIM shall be responsible for filing a report of the accident with the State Department of Health or the 
State Director of Worker’s Compensation, as required by law or as otherwise appropriate. 
 
EBIM shall, when appropriate, forward a copy of the accident report to the appropriate supervisor for 
the purpose of taking action to correct an unsafe condition. 
 


Reporting Accidents—Non-Vehicle Related 
• Check for injuries and CALL 911 for required emergency medical care. 
• Notify your immediate supervisor. 
• Notify USD 259 Security at 973-2100 when injury may require more than local First Aid. 







• It is the employee’s responsibility to fill out an accident report form within 24 hours of an 
accident, or in the event of incapacitation the supervisor is required to complete the accident 
report. 


• The employee is responsible for notifying his/her supervisor of the physician’s recommendation 
and/or provide a release to return to work as soon as practicable. 


• Injuries arising out of, and in the course of one’s employment, regardless of whether or not they 
are vehicle or non-vehicle related, are covered by Worker’s Compensation. The procedures in 
the Worker’s Compensation bulletin should be followed.   


• Accidents involving non-employees could require one of two separate forms to be completed. 
Each school office should have the student accident report form.  For all others involving 
members of the public, an incident report form is required. 


• Accidents that do not result in injury but do cause damage to facility or equipment must be 
reported immediately to their supervisor. 


 


Reference Policy 3712 
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REVISION 
P373512 ACCIDENT REPORTING PROCEDURES 
BOARD POLICY: 
It is the responsibility of each building principal, administrator, or supervisor to report all 
accidents involving district employees, pupils, or visitors. 
1. The following steps are to be followed when an employee, pupil, or visitor is severely injured: 


a. Obtain appropriate assistance for the injured person(s), i.e., administer first aid, seek 
assistance from school nurse, alert the emergency medical system by calling 911, etc. 


b. If immediate danger still exists, take appropriate action to eliminate the danger. 
c. Secure the accident site. When possible, exit everyone from the room or area. Do not repair, 


replace, move, clean, or disturb anything which may have contributed to the accident until 
as an accident investigator releases the site. 


d. Call the Employee Benefits & Insurance Management office immediately or if after hours, 
call security dispatch to report the accident with the following information: 
(1) Nature of the accident 
(2) Name of the person(s) involved 
(3) Location of the accident 
(4) Time of the accident 


e. Proceed with the appropriate paper work for reporting an accident.  
(1) Pupils - Student Accident Report Form, 
(2) Employee - Employee’s Report of Incident Form, or 
(3) Visitor - Incident Report Involving Members of the Public 
 


2. Employee Benefits & Insurance Management may dispatch someone from Environmental or 
Safety Services immediately to the scene to investigate and preserve the facts.  


3. Accidents of less severe nature are to be reported on the proper forms within 24 hours to 
Employee Benefits & Insurance Management by the administrator or immediate supervisor 
who has primary responsibility for the site. 


4. Employee Benefits & Insurance Management shall be responsible for filing a report of the 
accident with the State Department of Health or the State Director of Worker’s Compensation, 
as required by law or as otherwise appropriate. 


5. Employee Benefits & Insurance Management shall, when appropriate, forward a copy of the 
accident report to the appropriate supervisor for the purpose of taking action to correct an 
unsafe condition. 


Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: April 2011 March 2019 
Previous Revision Date: September 1997 April 2011 P3735 
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PUBLICATION 
P3712 ACCIDENT REPORTING PROCEDURES 
BOARD POLICY: 
It is the responsibility of each building principal, administrator, or supervisor to report all 
accidents involving district employees, pupils, or visitors. 
1. The following steps are to be followed when an employee, pupil, or visitor is severely injured: 


a. Obtain appropriate assistance for the injured person(s), i.e., administer first aid, seek 
assistance from school nurse, alert the emergency medical system by calling 911, etc. 


b. If immediate danger still exists, take appropriate action to eliminate the danger. 
c. Secure the accident site. When possible, exit everyone from the room or area. Do not repair, 


replace, move, clean, or disturb anything which may have contributed to the accident until 
as an accident investigator releases the site. 


d. Call the Employee Benefits & Insurance Management office immediately or if after hours, 
call security dispatch to report the accident with the following information: 
(1) Nature of the accident 
(2) Name of the person(s) involved 
(3) Location of the accident 
(4) Time of the accident 


e. Proceed with the appropriate paper work for reporting an accident.  
(1) Pupils - Student Accident Report Form, 
(2) Employee - Employee’s Report of Incident Form, or 
(3) Visitor - Incident Report Involving Members of the Public 
 


2. Employee Benefits & Insurance Management may dispatch someone from Environmental or 
Safety Services immediately to the scene to investigate and preserve the facts.  


3. Accidents of less severe nature are to be reported on the proper forms within 24 hours to 
Employee Benefits & Insurance Management by the administrator or immediate supervisor 
who has primary responsibility for the site. 


Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: March 2019 
Previous Revision Date: April 2011 P3735 
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ORIGINAL 
P3735 ACCIDENT REPORTING PROCEDURES 


BOARD POLICY: 


It is the responsibility of each building principal, administrator, or supervisor to report all 
accidents involving district employees, pupils, or visitors. 


1. The following steps are to be followed when an employee, pupil, or visitor is severely injured: 
a. Obtain appropriate assistance for the injured person(s), i.e., administer first aid, seek 


assistance from school nurse, alert the emergency medical system by calling 911, etc. 
b. If immediate danger still exists, take appropriate action to eliminate the danger. 
c. Secure the accident site. When possible, exit everyone from the room or area. Do not repair, 


replace, move, clean, or disturb anything which may have contributed to the accident until 
as an accident investigator releases the site. 


d. Call the Employee Benefits & Insurance Management office immediately or if after hours, 
call security dispatch to report the accident with the following information: 
(1) Nature of the accident 
(2) Name of the person(s) involved 
(3) Location of the accident 
(4) Time of the accident 


e. Proceed with the appropriate paper work for reporting an accident.  
Pupils - Student Accident Report Form 
Employee - Employer’s Report of Accident Form 
Visitor - Incident Report Involving Members of the Public 


Employee Benefits & Insurance Management may dispatch someone from Environmental or 
Safety Services immediately to the scene to investigate and preserve the facts.  


2. Accidents of less severe nature are to be reported on the proper forms within 24 hours to 
Employee Benefits & Insurance Management by the administrator or immediate supervisor 
who has primary responsibility for the site. 


3. Employee Benefits & Insurance Management shall be responsible for filing a report of the 
accident with the State Department of Health or the State Director of Worker’s Compensation, 
as required by law or as otherwise appropriate. 


4. Employee Benefits & Insurance Management shall, when appropriate, forward a copy of the 
accident report to the appropriate supervisor for the purpose of taking action to correct an 
unsafe condition. 


Administrative Responsibility: Human Resources - Employee Benefits & Insurance Management 
Latest Revision Date: April 2011 
Previous Revision Date: September 1997 P3735 





		BOE Agenda Item Executive Summary

		3703

		3703 Medical Examinations - REVISION

		3703 Medical Examinations - FINAL

		4050 Medical Examination - June 2015

		3708

		3708 Disability Benefits - REVISION

		REVISION

		P40803708 DISABILITY BENEFITS



		3708 Disability Benefits - FINAL

		PUBCLICATION

		P3708 DISABILITY BENEFITS



		4080 Disability Benefits - August 2012

		ORIGINAL

		P4080 DISABILITY BENEFITS



		3710

		3710 District Liability - REVISION

		3710 District Liability - FINAL

		3712 District Liability - April 2011

		3711

		3711 Workers Compensation Insurance - REVISION

		3711 Workers Compensation Insurance - FINAL

		3720 Workers Compensation Insurance - October 2011

		3712

		3712 Accident Reporting Procedures - REVISION

		3712 Accident Reporting Procedures - FINAL

		3735 Accident Reporting Procedures - April 2011






Appendix 5 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Flooring Replacement: Various Sites  


Background Information: The Flooring Replacement Sites are: 
 Chisholm Trail Elementary School 
 Clark Elementary School 
 Colvin Elementary School 
 Irving Elementary School 
 Linwood Elementary School 
 Payne Elementary School 
 Harry Street Elementary School 
 McLean Science and Technology Magnet Elementary School 
 Wells Alternative Middle School 


 


 
 


Description Floor Perfect, LLC Star Lumber & Supply Co.


Base Bid - Flooring Replacement - Chisholm Trail  $31,499.00 $29,827.63


Base Bid - Flooring Replacement - Clark $36,737.00 $36,317.64


Base Bid - Flooring Replacement - Colvin $27,365.00 $34,421.71


Base Bid - Flooring Replacement - Irving $23,255.00 $22,025.18


Base Bid - Flooring Replacement - Linwood $35,996.00 $37,065.55


Base Bid - Flooring Replacement - Payne $42,526.00 $35,548.49


Base Bid - Flooring Replacement - Harry Street $23,097.00 $22,605.60


Base Bid - Flooring Replacement - McLean $32,241.00 $26,106.87


Base Bid - Flooring Replacement - Wells 
Alternative


$16,079.02


Qualified Flooring Contractor Acknowledged Acknowledged


Addendum Acknowledged Acknowledged Acknowledged


EPLS/Debarment Acknowledged Acknowledged Acknowledged


Bid Bond Uploaded Acknowledged Acknowledged


Recommended BOE Award 4/8/19 Recommended BOE Award 4/8/19


USD 259 - WICHITA PUBLIC SCHOOLS - TABULATION
19-42-1017 Flooring Replacement


BID OPENING: March 26, 2019
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PARKING LEASE AGREEMENT 
 
 


THIS PARKING LEASE AGREEMENT (“Parking Lease Agreement”) is entered into by 
and between Unified School District No. 259, Sedgwick County, Kansas (the “Landlord”) and The 
District Church, a non-profit corporation, 128 S. Martinson Ave., Wichita, Kansas (the “Tenant”) 
on this _____ day of _______________, 2019. 
 


RECITALS: 
 


Landlord is the fee titled holder of certain real property hereinafter described; 
 


Landlord is a unified school district that operates a public school system within Sedgwick 
County, Kansas; 
 


The hereinafter described real property is located within tracts of land owned by Landlord; 
 


Tenant operates a church (the “Church”) that will be meeting at 128 S. Martinson Ave., 
Wichita, Kansas; and 
 


Landlord desires to lease said hereafter described real property to Tenant for use as a 
parking facility for motor vehicles, and Tenant desires to lease the same from Landlord for such 
purpose. 
 


In consideration of the premises and of mutual covenants, agreements and conditions set 
forth herein, Landlord and Tenant covenant and agree as follows: 
 


1. Premises.  Landlord leases to Tenant for the terms and upon covenants, agreements 
and conditions set forth herein, the hereinafter described real property, together 
with improvements thereon with all appurtenances thereto, for purposes hereinafter 
set forth.  Said real property is legally described as follows, to-wit: 


 
Even Lots 2, 4, 6, 8, 10, 12, and 14 Martinson’s Avenue, Lawrence’s 3rd Addition 
to Wichita, Sedgwick County, Kansas. Even Lots 38, 40, and 42 Martinson’s 
Avenue, Lawrence’s 4th Addition to Wichita, Sedgwick County, Kansas. 


 
West ½ of the North 10 Feet, lot 6 & the West ½ of Lots 8-10 Exposition Avenue, 
Martinson’s 3rd Addition to Wichita, Sedgwick County, Kansas. West ½ of lots 2-
4 & West ½ of the South 15 Feet of Lot 6 Exposition Avenue, Martinson’s 3rd 
Addition to Wichita, Sedgwick County, Kansas. 


 
East ½ of Lots 2, 4, 6, 8, and 10 Exposition Avenue, Martinson’s Addition to 
Wichita, Sedgwick County, Kansas. 


 
(the “Leased Premises”) 
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Tenant acknowledges that it has had the opportunity and has inspected the Leased 
Premises to the satisfaction of Tenant. 


 
2. Use.  The Leased Premises shall be used by Tenant as a parking facility for motor 


vehicles and for such other purpose or purposes as may be incidental thereto.  The 
use of the Leased Premises for a parking facility for motor vehicles by Tenant is 
limited to use for such purposes by its clergy, employees, church members and 
other visitors while attending church services, church events and/or conducting 
other church business at the Church.  Landlord retains the right to the use of the 
Leased Premises for parking on Monday, Tuesday, Wednesday Thursday and 
Friday, and at other times as consented to by Tenant (Tenant may not unreasonably 
withhold its consent),with the exception that Tenant shall have use of the Leased 
Premises on Saturday and Sunday. Tenant shall not, during the term of this Parking 
Lease Agreement, or any extension thereof, sublease the Leased Premises to others 
without the written consent of Landlord. 


 
3. Term.  The Leased Premises are hereby leased unto Tenant, subject to terms and 


conditions set forth herein, starting on the date this lease is executed and continuing 
for a month-to-month term.  Landlord or Tenant may terminate the lease by 
providing the other party 30 days’ written notice of nonrenewal.   


 
4. Tenant’s Acceptance of Leased Premises.  Landlord has not made any 


representations in respect to the Leased Premises and no rights, easements or 
licenses are acquired by Tenant by implication or otherwise except as is specifically 
set forth in the provisions of this Parking Lease Agreement.  The taking of 
possession of the Leased Premises by the Tenant shall be conclusive evidence that 
Tenant accepts the same “as is.”  This Parking Lease Agreement is accepted by the 
Tenant, subject to the following: 


 
1. Any stated facts that an accurate survey would show. 
 
2. Any presently existing defect of title, easement, covenant, encumbrance, 


restriction, mortgage or deed of trust, agreement, and lien affecting the 
Leased Premises. 


 
3. All zoning and building codes, regulations and laws of the City of Wichita, 


State of Kansas, United States of America or other governmental authority 
having jurisdiction thereof, presently or hereafter, affecting the Leased 
Premises. 


 
4. Restrictive covenants of record. 
 
5. Encroachments of the Leased Premises on any street or adjacent property. 
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6. All ordinances, statutes, laws and regulations of the City of Wichita, State 
of Kansas, United States of America or other governmental authority having 
jurisdiction thereof, and any presently existing violation thereof, whether or 
not of record. 


 
7. The existing condition and state of repair of the Leased Premises. 


 
6. Zoning, Platting, Etc.  If Tenant’s intended use of the Leased Premises for a 
parking facility for motor vehicles does not fall within the uses allowed within the present 
zoning classification that applies to the Leased Premises, the Tenant agrees that Tenant 
will apply for and assume all costs associated with the change in zoning and the meeting 
of any governmental requirement that must be met before Tenant can occupy and use the 
Leased Premises for a parking facility for motor vehicles.  Landlord agrees to cooperate 
by executing zoning applications or other applications that are needed in order for the 
Leased Premises use as a parking facility for motor vehicles. 
 
7. Alterations to the Leased Premises.  Tenant may not erect or make any alterations, 
additions or improvements to the Leased Premises other than the maintenance, repairs, and 
landscaping contemplated in Section 8 herein without written consent of Landlord, which 
consent shall not be unreasonably withheld.  It is understood and agreed that the Leased 
Premises are to be used as a parking facility for motor vehicles and it is not anticipated that 
Tenant will make any alterations, additions or improvements to the Leased Premises other 
than the maintenance, repairs, and landscaping described in Section 8. 
 
8. Maintenance and Repairs. 


 
a. In consideration hereof, Tenant shall, at all times during the term of this 


lease, at its own cost and expense, keep and maintain or cause to be kept 
and maintained, in repair and good condition (ordinary wear and tear and 
loss through casualty accepted) the Leased Premises including the parking 
area and landscaping, provided, however, Landlord shall be responsible for 
and shall at its own cost and expense repair any damage caused to the 
Leased Premises by the negligence of Landlord, its agents, employees, 
invites or visitors.  Such maintaining and repairing by Landlord and Tenant 
shall be made in a timely manner, and a manner that avoids waste of the 
property. 


 
b. Such maintenance and repair obligations shall include, but not be limited 


to: 
 


(1) Cleaning and sweeping the Leased Premises; 
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(2) Promptly removing all trash, waste, garbage and refuse; 
 
(3) Re-striping parking spaces; 
 
(4) Making repairs to pavement; and 
 
(5) Watering and caring for landscaping when needed. 


 
9. Condition of Property Upon Termination.  Upon termination of this Parking Lease 
Agreement, the Leased Premises including the parking area to be constructed and the 
landscaping to be installed thereon shall be returned to Landlord, in good condition and 
repair, ordinary wear and tear and loss through casualty accepted. 
 
10. Mechanics Liens.  Tenant shall not due or suffer anything to be done whereby the 
Leased Premises, or any part thereof, may be encumbered by any mechanics or other 
similar lien, and if, whenever and so often, any mechanics or other similar lien is filed 
against the Leased Premises or any part thereof, Tenant shall discharge the same of record 
within thirty (30) days after the date of the filing.  Notice is hereby given that Landlord 
does not authorize or consent to, and shall not be liable for, any labor or material furnished 
to Tenant or anyone claiming by, through or under Tenant upon credit, and that no 
mechanics or similar lien for any such labor, services or materials shall attach to or affect 
the reversionary interest or other estate of Landlord in and to the Leased Premises or any 
part thereof. 
 
11. Contest of Liens.  Tenant, notwithstanding the above, shall have the right to 
contest any such mechanics or other similar lien if within said thirty (30) day period stated 
in Section 10, it (i) notifies Landlord in writing of its intentions to do so, and if requested 
by Landlord, deposits with the Landlord a surety bond issued by a surety company 
acceptable to Landlord as surety, in favor of Landlord or cash, in the amount of the lien 
claim so contested, indemnifying and protecting Landlord from and against any liability, 
loss, damage, cost and expense of whatever kind or nature growing out of or in any way 
connected with said asserted lien and the contest thereof, and (ii) diligently prosecutes such 
contest, at all times effectively staying or preventing any official or judicial sale of the 
Leased Premises or any part thereof or interest therein, under execution or otherwise, and 
(iii) promptly pays or otherwise satisfies any final judgement adjudging or enforcing such 
contested lien claim and thereafter promptly procures record release or satisfaction thereof. 
 
12. Requirements of Public Authority. 


 
a. During the entire term of the Parking Lease Agreement, Tenant shall, at its 


sole cost and expense, promptly observe and comply with all laws, 







PARKING LEASE AGREEMENT  
 
 


Page 5 of 11 
 


ordinances, requirements, orders, directives, rules and regulations of all 
governmental authorities affecting the Leased Premises. 


 
b. Tenant shall have the right to contest by appropriate legal proceedings 


diligently conducted in good faith, in the name of the Tenant, or Landlord 
(if legally required), or both (if legally required), without cost or expense to 
Landlord, the validity or application of any law, ordinance, rule, regulation 
or requirement of the nature referred to in subsection (a) of this section and, 
if by the terms of any such law, ordinance, rule, regulation or requirement 
of the nature referred to in regulation or requirement, compliance therewith 
may legally be delayed pending the prosecution of any such proceedings, 
Tenant may delay such compliance therewith until the final determination 
of such proceedings. 
 


13. Utilities.  Utilities, if any, and utility services, if any used by Tenant in, on or about 
the Leased Premises shall be contracted for by Tenant in Tenant’s own name and 
Tenant shall, at its sole cost and expense, procure any and all permits, licenses or 
authorizations necessary in connection therewith. 


 
14. Assignment.  Tenant agrees not to assign nor in any manner transfer the Parking 


Lease Agreement or any estate or interest therein, or to sublet the Leased Premises 
or any part thereof, without written consent of the Landlord. 


 
15. Default.  Any one or more of the following events shall constitute an event of 


default: 
 


a. The filing of a voluntary or involuntary petition proposing the adjudication 
of Tenant as a bankrupt or insolvent, unless such petition is dismissed within 
ninety (90) days after the date of filing; 


 
b. The appointment of a receiver or trustee for the properties of Tenant unless 


such appointment shall be vacated within ninety (90) days of its entry; 
 
c. Default of Tenant in its performance or observance of any covenant or 


agreement of this Parking Lease Agreement which default is not cured 
within twenty (20) days after the giving of notice by Landlord, unless such 
default is of such nature that it cannot be cured within said twenty (20) day 
period, in which case an event of default shall not occur so long as Tenant 
shall commence the curing of the default within a ten (10) day period and 
shall thereafter diligently prosecute the curing of same to conclusion. 
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d. The vacating or abandonment of the Leased Premises by Tenant at any time 
during the term of this Parking Lease Agreement. 


 
e. Failure to maintain the parking area and landscaping in substantial 


compliance with Section 8. 
 


16. Termination Upon Default.  Upon the occurrence of an event of default, Landlord 
may elect to terminate this Parking Lease Agreement and the tenancy created 
hereby by giving notice of such election to Tenant.  Landlord, in addition, may 
exercise any other legal or equitable rights or remedies which it may have. 


 
17. Taxes.  In the event the Leased Premises or property thereon shall be subject to ad 


valorem taxes or personal property taxes, Tenant shall be liable for the payment 
and shall pay in a timely manner as due all taxes assessed against the Leased 
Premises and any personal property located on the Leased Premises.  Tenant shall 
be responsible for making application for any ad valorem tax exemption that Tenant 
may be entitled to. 


 
18. Survival.  All of Tenant’s obligations under this Parking Lease Agreement, which 


are not fully performed upon expiration or termination of this Parking Lease 
Agreement, shall survive such expiration or termination and shall continue to be 
enforceable. 


 
19. Landlord/Tenant Relationship.  Nothing contained herein shall be deemed or 


construed by the parties hereto, or by any third party, as creating the relationship of 
principal and agent, or partnership, or of joint venture between the parties hereto.  
It is understood and agreed that the relationship hereunder created is that of 
Landlord and Tenant. 


 
20. Indemnity. 
 


a. Tenant shall and hereby covenants and agrees to indemnify, protect, defend 
and save Landlord harmless from and against any and all claims, demands, 
liabilities and costs, including attorney’s fees to the extent the same arises 
out of Tenant’s occupancy, control or operation of the Leased Premises and 
to the extent such is caused by Tenant, its church members, agents, 
contractors, invites, visitors, employees or officers, with damage or injury, 
actual or claimed, of whatsoever kind or character, to property or persons, 
occurring or allegedly occurring in, on or about the Leased Premises during 
the Term hereof, and upon timely written notice from Landlord, Tenant 
shall defend Landlord in any action or proceeding brought thereon; 
provided, however, that nothing contained in this Section 20(a) shall be 
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construed as requiring Tenant to indemnify Landlord for any claim resulting 
from any negligent act or omission of Landlord or its agents, employees, 
contractors, invites or visitors. 


 
b. Landlord shall and hereby covenants and agrees to indemnify, protect, 


defend and hold Tenant harmless from and against any and all claims, 
demands, liabilities and costs, including attorney’s fees, to the extent the 
same arises out of Landlord’s use or occupancy of the Leased Premises and 
to the extent such is caused by negligent acts or omissions of Landlord or 
its agents, contractors, employees, invites or visitors from damage or injury, 
actual or claimed, of whatsoever kind or character, to property or persons, 
occurring or allegedly occurring in, on or about the Leased Premises during 
the term of this Parking Lease Agreement, and upon timely written notice 
from Tenant, Landlord shall defend Tenant in any action or proceedings 
brought therein; provided, however, that nothing contained in this Section 
22(b) shall be construed as requiring Landlord to indemnify Tenant for any 
claim resulting from any negligence or omissions of Tenant, its agents, 
church members, contractors, officers, invites or visitors.  Landlord=s 
covenant and agreements to indemnify, protest, defend and save tenant 
harmless hereunder is limited to an amount that does not exceed Five 
Hundred Thousand Dollars ($500,000), minus any amount claimed and paid 
by Landlord to others that arise from the same occurrence that 
indemnification is being sought for. 


 
21. Insurance. 
 


a. Tenant shall secure and maintain at its sole expense and subject to a 
deductible not to exceed $1,000, a general liability insurance policy in an 
insurance company or companies licensed to do business in the state of 
Kansas selected by Tenant, that includes losses of whatsoever kind arising 
from Tenant’s occupancy and operation of the Leased Premises in an 
amount not less than the then maximum liability of a governmental entity 
for claims arising out of a single occurrence as provided by the Kansas Torts 
Claims Act or other similar future law (currently $500,000 per occurrence) 
which policy shall provide that such insurance may not be canceled by 
Tenant without at least thirty (30) days advance written notice to Landlord, 
such insurance to be maintained throughout the term of this Parking Lease 
Agreement or any renewal thereto.  Landlord shall be named as an 
additional insured under such policy. 


 
b. Landlord shall secure and maintain at its sole expense a general liability 


insurance policy, subject to a self-retention amount as determined by 
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Landlord, in amount of not less than Five Hundred Thousand Dollars 
($500,000) per occurrence with an insurance company or companies 
licensed to do business in the State of Kansas selected by Landlord or 
Landlord may, in lieu thereof, provide such through its self-insurance fund 
that covers losses arising from the indemnification set forth in Section 21(b) 
limited to amounts set forth in Section 21(b).  If such an insurance policy 
is acquired, Tenant shall be named as an additional insured under such 
policy.  


 
c. Tenant shall and Landlord shall, if Landlord does not choose to self insure, 


purchase an insurance policy and provide each other copies of said 
insurance policy as required under this section or a Certificate of Insurance 
indicating issuance as required under this section.  Such insurance policy 
shall provide or such Certificate of Insurance shall evidence that such 
insurance may not be canceled by the issuer thereof without at least thirty 
(30) days advance written notice to Landlord for policies purchased by 
Tenant and thirty (30) days advance written notice to tenant for policies 
purchased by Landlord. 
 


22. Waiver of Subrogation.  All insurance policies carried by Landlord and Tenant 
covering the Leased Premises shall expressly waive any right on the part of the 
insurer against the other party. 


 
23. Condemnation.  In the event that the Leased Premises or such portion thereof as 


will materially and adversely affect Tenant’s use of the Leased Premises for a 
parking facility for motor vehicles shall be condemned by any Federal, State, 
Municipal or public authority or body, individual or corporate, authorized under 
any law with the power of eminent domain, and by reason thereof, such premises 
or any part thereof are taken by such governmental or other duly constituted 
authority pursuant to such condemnation, this Parking Lease Agreement, 
notwithstanding other provisions herein contained to the contrary, shall thereupon 
terminate, and all further rights and/or obligations of either party hereto shall 
thereupon cease.  Tenant shall have no right to receive from Landlord any 
compensation or any part thereof with respect to such condemnation proceedings, 
it being understood that the entire award in connection with any such proceeding 
shall be the sole and exclusive property of Landlord and Tenant shall have no claim 
whatsoever. 


 
24. Quiet Enjoyment.  Landlord, subject to the terms and provisions of this Parking 


Lease Agreement, hereby warrants to Tenant, that upon Tenant observing and 
keeping all covenants, agreements and conditions of this Parking Lease Agreement 
on its part to be kept, Tenant shall quietly have and enjoy the Leased Premises 
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during the Term and any extended term of this Parking Lease Agreement subject to 
Landlord’s retained right to joint use without hindrance or molestation by anyone 
claiming by, through or under Landlord. 


 
25. Force Majeure.  In the event that Landlord and Tenant shall be delayed, hindered 


in or prevented from the performance of any act required hereunder by reason of 
strikes, lockouts, labor troubles, inability to procure materials, failure of power, 
restrictive governmental laws or regulations, riots, insurrection, the act, failure to 
act or default of the other party, war or other reason beyond their control, then 
performance of such shall be excused for the period of the delay and the period for 
the performance of any such act shall be extended for a period equivalent to the 
period of such delay. 


 
26. Surrender.  Upon termination of the term of this Parking Lease Agreement by 


lapse of time or otherwise, Tenant agrees that it will immediately surrender and 
deliver up to Landlord physical possession of the Leased Premises, together with 
all improvements and appurtenances in connection therewith, in good condition, 
reasonable wear and tear accepted. 


 
27. Brokers.  Landlord and Tenant each represent and warrant that no broker or binder 


represented either party in obtaining this Parking Lease Agreement. 
 
28. Successors and Assigns.  This Parking Lease Agreement shall be binding and inure 


to the benefit of the parties hereto, their respective successors and permitted 
assigns. 


 
29. Notices.  Every notice, approval, consent or other communication authorized or 


required by this Parking Lease Agreement shall not be effective unless same shall 
be in writing and sent postage prepaid by United States registered or certified mail, 
return receipt requested, directed to the other party at its address hereinafter 
provided or such other address as either party may designate by notice given from 
time to time in accordance herewith: 


 
Landlord: Unified School District #259 


903 S. Edgemoor St. 
Wichita, Kansas  67218 
Attention:  Clerk of the Board 


 
Tenant: The District Church 


128 S. Martinson Ave. 
Wichita, Kansas  67213 
Attention: ______________________________ 
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30. Equal Opportunity Employment.  Tenant covenants to comply with the following 


requirements: 
 


a. Tenant shall observe the provisions of the Kansas Act Against 
Discrimination and shall not discriminate against any person in the 
performance of work under this Parking Lease Agreement because of race, 
religion, color, sex, physical handicap unrelated to such person’s ability to 
engage in the particular work, national origin or ancestry. 


 
b. In all solicitations or advertisements for employment, the Tenant shall 


include the phrase “equal opportunity employer” or a similar phrase to be 
approved by the Kansas Commission of Civil Rights. 


 
c. If the Tenant fails to comply with the manner in which the Tenant reports 


to the Kansas Commission of Civil Rights in accordance with the provisions 
of K.S.A. 44-1030, as amended, the Tenant shall be deemed to have 
breached the present Parking Lease Agreement and it may be canceled, 
terminated or suspended, in whole or in part, by the Landlord. 


 
d. Being found guilty of a violation of the Kansas Act Against Discrimination 


under a decision or order of the Kansas Civil Rights Commission shall be 
deemed to be a breach of the Parking Lease Agreement and this Parking 
Lease Agreement may thereafter be canceled, terminated or suspended, in 
whole or in part, by the Landlord. 


 
e. Notwithstanding anything to the contrary contained in this Section 30, the 


Tenant shall not be obligated to comply with covenants set forth in Section 
30 as to employment of individuals of a particular religion to perform work 
connected with carrying on by Tenant of its activities to the extent that 42 
U.S.C. § 2000E-1 provides Tenant with an exemption from the part of Title 
VII of the 1964 Civil Rights Act that pertains to religious activities of a 
religious organization for purposes of employing individuals of a particular 
religion to perform work connected with the carrying on of activities by a 
religious institution based on the assumption that Tenant is a sectarian 
corporation operating sectarian based activities on the Leased Premises. 


 
31. Partial Invalidity.  If any term, covenant, condition or provision of this Parking 


Lease Agreement or the application thereof to any person or circumstance shall, at 
any time or to any extent, be invalid or unenforceable, the remainder of the Parking 
Lease Agreement, or the application of such term or provision to persons or 
circumstances other than those as to which it is held invalid or unenforceable, shall 
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not be affected thereby, and each term, covenant, condition and provision of this 
lease shall be valid and enforced to the fullest extent permitted by law. 


 
32. Binding Effect.  This Parking Lease Agreement shall be binding upon and inure to 


the benefit of the parties hereto and their respective heirs, legal representatives, 
successors and assigns. 


 
33. Entire Agreement.  This Parking Lease Agreement contains the entire 


understanding of the parties, and can only be modified in writing by both parties, 
to this agreement. 


 
34. Governing Law.  This Parking Lease Agreement shall be construed in accordance 


with the laws of the State of Kansas. 
 
35. Section Headings.  The section headings herewith are for the convenience of 


reference only and shall not be treated as a part of the Parking Lease Agreement or 
as affecting the true meaning of the provisions hereof. 


 
36. Invalidity of Provisions of Parking Lease Agreement.  If for any reason any 


provision hereof should be determined to be invalid or unenforceable, the validity 
and effect of the other provisions hereof shall not be affected thereto. 


 
IN WITNESS WHEREOF, the parties hereto have entered into this Parking Lease 


Agreement on the date first written above. 
 
LANDLORD 
Unified School District No. 259 


 
By       


Sheril Logan, Board President 
             
            Date signed:        
 
ATTEST: 
 
By              
Mike Willome, Clerk of the Board  
 
 
 
APPROVED AS TO LEGAL FORM: 
 
By              
Tom Powell, General Counsel  
 
       TENANT 


The District Church 
  
 By        








Appendix 3 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Auditorium Lighting Upgrades: Various Sites  


Background Information:  


 
 


Description Atlas Electric, LLC Phillips Southern Electric Co., 
Inc.


Southwestern Electrical Co., 
Inc.


Base Bid - Auditorium Lighting - Isely $52,750.00 $54,048.00 $55,454.00 


Base Bid - Auditorium Lighting  - Stucky $49,750.00 $48,333.00 $49,664.00 


Total Combined Base Bid $102,500.00 $102,381.00 $105,118.00 


Addendum Acknowledged Acknowledged Acknowledged Acknowledged


EPLS/Debarment Acknowledged Acknowledged Acknowledged Acknowledged


Bid Bond Uploaded Acknowledged Acknowledged Acknowledged


Recommended BOE Award 
4/8/2019


USD 259 - WICHITA PUBLIC SCHOOLS - TABULATION
19-42-0032 Auditorium Lighting Upgrades


BID OPENING: March 26, 2019








Appendix 6 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Gym Floor Resurfacing: Various Sites  


Background Information: 


 


Description Creative Floors Great American Hardwood Flooring Inc.


Base Bid - Gym Floor Resurface - Coleman $21,913.00 $11,240.00


Base Bid - Gym Floor Resurface - Chester Lewis ALC $17,727.00 $11,380.00


Base Bid - Gym Floor Resurface - Northwest $26,881.00 $17,675.00


Base Bid - Gym Floor Resurface - Wilbur $18,513.00 $10,685.00


Total Combined Base Bid $85,034.00 $50,980.00


Qualified Flooring Contractor Acknowledged Acknowledged


Addendum Acknowledged Acknowledged Acknowledged


EPLS/Debarment Acknowledged Acknowledged Acknowledged


Bid Bond Uploaded Acknowledged Acknowledged


Recommended BOE Approval 4/8/19


USD 259 - WICHITA PUBLIC SCHOOLS - TABULATION
19-42-0018 Gym Floor Resurfacing


BID OPENING: March 26, 2019








Appendix 7 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Track Resurface and Turf Replacement: Heights and Northwest High Schools  


Background Information:  
 


 
 
 


Description Beynon Sports Surfaces, Inc. Hellas Construction, Inc.


Base Bid - Turf Replacment - Heights $0.00 $173,295.00


Pre-Approved Turf System Installer N/A Hellas Construction, Inc.


Base Bid -Turf Replacement - Northwest $0.00 $173,205.00


Pre-Approved Track System Installer Beynon Sports Surfaces, Inc., Hellas Construction, Inc.


Base Bid Track Installation - Heights & Northwest $579,925.00 $637,870.00


Pre-Approved Turf Field Contractor N/A Hellas Construction, Inc.


Pre-Approved Track Contractor Beynon Sports Surfaces, Inc. Hellas Construction, Inc.


Addendum  Acknowledged Acknowledged Acknowledged


EPLS/Debarment Acknowledged Acknowledged Acknowledged


Bid Bond Uploaded Acknowledged Acknowledged


Recommended BOE Award 4/8/19 Recommended BOE Award 4/8/19


USD 259 - WICHITA PUBLIC SCHOOLS - TABULATION
19-42-0030 Track Resurface and Turf Replacement - Heights & 


Northwest
BID OPENING: March 29, 2019








 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: [Flight 3] First Review: Proposed Consolidation of Employee Benefits and Insurance Management 
Policies  


Old 
Policy 


New 
Policy 


Title Notes: 


4049 3704 Drug Free Workplace Followed KASB recommendations; 
approved by legal; renumbered from 
4049 to 3704 


4051 3705 Alcohol and Substance Abuse Renamed Policy; followed KASB 
recommendations; approved by legal; 
renumbered from 4051 to 3705 


4512 3709 Extended Leaves of Absence  Updated language to be consistent 
with the current practice; approved by 
legal; renumbered from 4512 to 3709 


4091 DELETE Automatic Extended Leaves of 
Absence 


Recommending deletion; material 
covered in Policy 3709; approved by 
legal 


4092 DELETE Extended Leaves of Absence - 
Special  


Recommending deletion; material 
covered in Policy 3709; approved by 
legal 


 
 







Old Policy 
# 


New 
Policy  


# 


 
 


Title 


 
Reason 


Last BOE  
revision 


4049 3704 Drug Free Workplace Followed KASB recommendations; approved by 
legal; renumbered from 4049 to 3704 


03/2012 
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P40493704 DRUG FREE WORKPLACE 


BOARD POLICY:  


In 1988 Congress passed a variety of anti-drug legislation including the Drug Free 
Workplace Act.  This act requires agencies that receive federal aid or that contract with the 
federal government adopt specific policies regarding the illegal possession and use of 
controlled substances. 


Maintaining a drug free work place is important in establishing an appropriate learning 
environment for the students of the district.  Unless otherwise specified in this policy or 
associated administrative implemental procedures, the unlawful manufacture, distribution, 
sale, dispensation, possession, or use of a controlled substance is prohibited at school, on or 
in school district property; and at school sponsored activities, programs, and events.  
Possession and/or use of a controlled substance by an employee for the purposes of this policy 
shall only be permitted if such substance was obtained directly, or pursuant to a valid 
prescription or order issued thereto, from a person licensed by the state to dispense, 
prescribe, or administer controlled substances and any use is in accordance with label 
directions. 


As a condition of employment in the district, employees shall abide by the terms of this policy. 


Employees shall not unlawfully manufacture, distribute, dispense, possess, and/or use 
controlled substances in the workplace. 


Any employee who is convicted under a criminal drug statute for a violation occurring at the 
workplace must notify the employee’s immediate supervisor of the conviction within five 
days after the conviction.  Such supervisor shall then inform the superintendent, who shall 
then ensure that notice of such conviction is given to any granting agency within 10 days of 
receiving notice thereof. 


Within 30 days after the notice of conviction is received, the district will take appropriate 
action with the employee.  Such action may include suspension, placement on probationary 
status, or other disciplinary action including termination.  Alternatively, or in addition to 
any action short of termination, the employee may be required to participate satisfactorily 
in an approved drug abuse assistance or rehabilitation program as a condition of continued 
employment.  Such program may include follow up drug testing.  USD 259 provides an 
employee assistance program and medical benefits under the health plan for substance abuse 
treatment.    


Each employee in the district shall be given a copy of this policy.  This policy is intended to 
implement the requirements of the federal regulations promulgated under the Drug Free 
Workplace Act of 1988.  It is not intended to supplant or otherwise diminish disciplinary 
actions which may be taken under board policies or negotiated agreements. 


Administrative Implemental Procedures: 


1. All USD 259 employees are prohibited from unlawfully manufacturing, dispensing, 
possessing, or using controlled substances in the workplace.  Examples of controlled 
substances include both illegal and those prescribed by a physician: narcotics, cannibas, 
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stimulants, depressants, and hallucinogens.  


2. Violations of this policy will result in disciplinary action up to and including termination.  


3. USD 259 may require employees who violate this policy to participate in and successfully 
complete a drug abuse or rehabilitation program as a condition of continued employment.  Such 
program may include follow up drug testing. 


4. USD 259 provides an employee assistance program and medical benefits under the health plan 
for substance abuse treatment.  


1. Any employee arrested and or convicted of violating a local, state, or federal criminal drug 
statute must inform his or her immediate supervisor of such violation within 5 days.  For the 
purpose of this policy “drugs” means controlled substances as defined in the Controlled 
Substance Act at K.S.A.-65-4101 et. seq., and the federal counterpart.  


2. Employees in “Safety Sensitive Positions” are positions considered safety sensitive due to one 
or more of the following considerations: (a) exercise of judgment: “use of knowledge” to make 
a decision, take action, complete a task; (b) contact with students or assignment to a school site 
with students; (c) supervision of students; (a) operation of Board vehicles, equipment, or 
machinery; and (b) performance of work under potentially hazardous conditions, including but 
not limited to, work performed above ground level and work with chemicals or other 
potentially hazardous materials. 


3. No employee shall report for duty or remain on duty requiring the performance of safety 
sensitive functions while under the influence of or impaired by alcohol or controlled substances 
even if prescribed.  


4. Employees who are in a safety sensitive position shall notify Employee Benefits when they are 
under medically prescribed treatment with a controlled substance (referred to in administrative 
implemental procedure one). Employee Benefits may send the employee for an independent  
medical evaluation  to  determine whether the employee is able to safely perform the essential 
functions of the job while under such treatment. 


  
Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: June 2012 April 2019 
Previous Revision Date: New Policy: March June 2012 P4049 
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P3704 DRUG FREE WORKPLACE 
BOARD POLICY:  
Maintaining a drug free work place is important in establishing an appropriate learning 
environment for the students of the district.  Unless otherwise specified in this policy or 
associated administrative implemental procedures, the unlawful manufacture, distribution, 
sale, dispensation, possession, or use of a controlled substance is prohibited at school, on or 
in school district property; and at school sponsored activities, programs, and events.  
Possession and/or use of a controlled substance by an employee for the purposes of this policy 
shall only be permitted if such substance was obtained directly, or pursuant to a valid 
prescription or order issued thereto, from a person licensed by the state to dispense, 
prescribe, or administer controlled substances and any use is in accordance with label 
directions. 


As a condition of employment in the district, employees shall abide by the terms of this policy. 
Employees shall not unlawfully manufacture, distribute, dispense, possess, and/or use 
controlled substances in the workplace. 
Any employee who is convicted under a criminal drug statute for a violation occurring at the 
workplace must notify the employee’s immediate supervisor of the conviction within five 
days after the conviction.  Such supervisor shall then inform the superintendent, who shall 
then ensure that notice of such conviction is given to any granting agency within 10 days of 
receiving notice thereof. 
Within 30 days after the notice of conviction is received, the district will take appropriate 
action with the employee.  Such action may include suspension, placement on probationary 
status, or other disciplinary action including termination.  Alternatively, or in addition to 
any action short of termination, the employee may be required to participate satisfactorily 
in an approved drug abuse assistance or rehabilitation program as a condition of continued 
employment.  Such program may include follow up drug testing.  USD 259 provides an 
employee assistance program and medical benefits under the health plan for substance abuse 
treatment.    
Each employee in the district shall be given a copy of this policy.  This policy is intended to 
implement the requirements of the federal regulations promulgated under the Drug Free 
Workplace Act of 1988.  It is not intended to supplant or otherwise diminish disciplinary 
actions which may be taken under board policies or negotiated agreements. 
Administrative Implemental Procedures: 
1. For the purpose of this policy “drugs” means controlled substances as defined in the 


Controlled Substance Act at K.S.A. 65-4101 et. seq., and the federal counterpart.  
2. Employees in “Safety Sensitive Positions” are positions considered safety sensitive due to one 


or more of the following considerations: (a) operation of Board vehicles, equipment, or 
machinery; and (b) performance of work under potentially hazardous conditions, including but 
not limited to, work performed above ground level and work with chemicals or other 
potentially hazardous materials. 


3. No employee shall report for duty or remain on duty requiring the performance of safety 
sensitive functions while under the influence of or impaired by alcohol or controlled substances 
even if prescribed.  
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4. Employees who are in a safety sensitive position shall notify Employee Benefits when they are 
under medically prescribed treatment with a controlled substance. Employee Benefits may 
send the employee for an independent medical evaluation to determine whether the employee 
is able to safely perform the essential functions of the job while under such treatment. 


  
Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: April 2019 
Previous Revision Date: June 2012 P4049 
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P4049 DRUG FREE WORKPLACE 


BOARD POLICY:  


In 1988 Congress passed a variety of anti-drug legislation including the Drug Free 
Workplace Act.  This act requires agencies that receive federal aid or that contract with the 
federal government adopt specific policies regarding the illegal possession and use of 
controlled substances. 


Administrative Implemental Procedures: 


1. All USD 259 employees are prohibited from unlawfully manufacturing, dispensing, 
possessing, or using controlled substances in the workplace.  Examples of controlled 
substances include both illegal and those prescribed by a physician: narcotics, cannibas, 
stimulants, depressants, and hallucinogens.  


2. Violations of this policy will result in disciplinary action up to and including termination.  


3. USD 259 may require employees who violate this policy to participate in and successfully 
complete a drug abuse or rehabilitation program as a condition of continued employment.  Such 
program may include follow up drug testing. 


4. USD 259 provides an employee assistance program and medical benefits under the health plan 
for substance abuse treatment.  


5. Any employee arrested and or convicted of violating a local, state, or federal criminal drug 
statute must inform his or her immediate supervisor of such violation within 5 days.  For the 
purpose of this policy “drugs” means controlled substances as defined in the Controlled 
Substance Act at KSA-65-4101 et. seq., and the federal counterpart.  


6. Employees in “Safety Sensitive Positions” are positions considered safety sensitive due to one 
or more of the following considerations: (a) exercise of judgment: “use of knowledge” to make 
a decision, take action, complete a task; (b) contact with students or assignment to a school site 
with students; (c) supervision of students; (d) operation of Board vehicles, equipment, or 
machinery; and (e) performance of work under potentially hazardous conditions, including but 
not limited to, work performed above ground level and work with chemicals or other 
potentially hazardous materials. 


7. No employee shall report for duty or remain on duty requiring the performance of safety 
sensitive functions while under the influence of or impaired by alcohol or controlled substances 
even if prescribed.  


8. Employees who are in a safety sensitive position shall notify Employee Benefits when they are 
under medically prescribed treatment with a controlled substance (referred to in administrative 
implemental procedure one). Employee Benefits may send the employee  for an  independent  
medical  evaluation  to  determine whether the employee is able to safely perform the essential 
functions of the job while under such treatment. 
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Administrative Responsibility: Human Resources – Employee Benefits 
Latest Revision Date: June 2012 
New Policy: March 2012 







Old Policy 
# 


New 
Policy  


# 


 
 


Title 


 
Reason 


Last BOE  
revision 


4051 
 


3705 Substance Abuse Program for 
Employees 


Renamed Policy; followed KASB 
recommendations; approved by legal; renumbered 


from 4051 to 3705 


03/2012 
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P40513705 ALCOHOL AND SUBSTANCE ABUSE PROGRAM FOR EMPLOYEES 


BOARD POLICY:  


USD 259 will strive to maintain an alcohol and drug-free work place and environment. 
Employees and pupils have the right to work in such an environment and to work with 
persons free from the effects of alcohol and drugs. All pupils and patrons have a right to 
expect an alcohol and drug-free educational environment. The unlawful manufacture, 
distribution, dispensing, possession, or use of any controlled substance and/or alcohol is 
prohibited in the district. Employees required by job description and/or pupils enrolled to 
operate a commercial motor vehicle and perform safety sensitive functions shall comply with 
applicable conditions of the Omnibus Transportation Employment Testing Act of 1991 
(herein known as the "Act"), including alcohol and controlled substance testing. A medical 
exam including substance abuse testing for illegal drugs shall be required of all persons 
offered employment that are to be assigned in benefitted positions. 


Administrative Implemental Procedures: 


Applicants Offered Employment: 


1. Applicant Drug and Alcohol Testing 
All applicants who are offered employment in a position requiring a drug test shall, prior 
to commencing employment and at school district expense, submit to an established test 
for illegal drugs.  Alcohol testing will be required for all applicants offered employment 
in a position which requires driving a commercial motor vehicle for USD 259 as defined 
under the Omnibus Transportation Employee Testing Act of 1991. 
• Positive Results: An applicant whose results of drug testing indicate that the 


applicant has used an illegal drug(s) or tests positive for alcohol shall be disqualified 
from employment. 


• Impure Sample: If the testing laboratory and the Medical Review Officer determine 
that the sample of an applicant has been tainted by the applicant, the applicant shall 
be deemed to have refused drug testing and shall be disqualified from employment. 


A medical examination which includes substance testing will be given at school district 
expense to all persons offered licensed employment who are to be assigned in any contracted 
position and to all persons offered classified employment in a benefitted position. Alcohol 
testing will be required by all employees whose job description requires driving a commercial 
motor vehicle for USD 259 as defined under the "Act." 


2. All employment offerees who are required to take a pre-employment medical examination will 
be notified that a substance abuse testing for illegal drugs will be part of the examination and 
will be required to sign a Release and Consent to Testing form. Any employment offeree who 
refuses to sign the Release and Consent to Testing form or refuses to take the test will not be 
hired. 
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Employees: 


3. The Superintendent or designee may, based upon objective factors giving rise to a reasonable 
suspicion of possible substance abuse, direct any employee to submit to a medical examination 
which may include substance testing. The testing shall be at district expense and reasonable 
suspicion shall be based upon deficient, erratic, or unsafe job performance by the employee. 
The employee may be required to release other medical information from his/her physician to 
the Board physician and will be required to sign such release and to sign the Release and 
Consent to Testing form. Any employee who refuses to take a substance test when directed to 
do so by the Superintendent or designee will be deemed to have tested positive and will be 
considered as insubordinate, resulting in termination. and appropriate administrative action 
will be taken. 


• Positive initial test results: An employee whose results of drug testing indicate 
that the applicant has used an illegal drug(s) or tests positive for alcohol shall 
be terminated if they fail to disclose drug or alcohol use prior to testing. The 
district will rely on the opinion of the laboratory which performed this test in 
determining whether the positive test result was produced by a legal 
medication. will be subject to confirmation by a second and different test of the 
same specimen. An employment offeree will not be denied employment or an 
employee will not be subject to disciplinary procedures unless the second test 
confirms the positive results. The employment offeree or employee will be given a 
copy of the test results and will be given an opportunity to explain the positive test 
results. If the employment offeree or employee asserts that the positive test result 
is caused by a medication being taken, the person will be given an opportunity to 
present evidence that the positive test result was produced by the presence of a legal 
prescription prescribed and taken as prescribed by a physician. The district will rely 
on the opinion of the laboratory which performed this test in determining whether 
the positive test result was produced by a legal medication. 


• Impure Sample: If the testing laboratory and the Medical Review Officer 
determine that the sample of an employee has been tainted by the employee, 
the employee shall be deemed to have refused drug testing and shall be 
terminated. 


5.  Any employee whose absences are too frequent, form a pattern, and/or extend beyond the 
established limits is subject to review and appropriate action which may include a medical 
examination and substance testing at school district expense. 


4. Employees required to submit to a medical examination or those who voluntarily 
seeks professional medical assistance due to substance abuse shall have their absences charged, 
for a period not to exceed 180 calendar days, to their accumulated temporary leave, the 
district’s self-funded disability program, or a combination of both in accordance with 
established procedures. Such employees will have only one 180 calendar day period, if 
warranted, for the above use. Such employees will not be allowed to return to work and again 
seek professional medical treatment for the same purpose within the same fiscal year. 


7.   Employees shall not be eligible for an extended leave of absence for substance abuse treatment 
following the 180 calendar days off the job. 
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8. The district’s policy relating to substance abuse and information regarding identified 
counseling and rehabilitation programs available will be given to all employment offerees at 
the time of employee processing.  


5. Any employee whose behavior creates a reasonable suspicion that the employee’s job 
performance is affected by alcohol/substance abuse and who may have this substance at his/her 
work site may, at the direction of the Superintendent or designee, have his/her work area 
searched for possible proof with at least one witness present during such search. This action 
may warrant the notification and involvement of the Police Department, Sheriff’s Department, 
Board Attorney, Employee Benefits and Insurance Management, or District Attorney, and may 
result in suspension and/or dismissal. 


Supervisors and selected district officials will be in-serviced for the purpose of determining 
reasonable suspicion relating to employee substance abuse, how to document, respond, seek 
assistance, and follow the steps outlined in the “Reasonable Suspicion Observation 
Documentation Form.”  


6. In determining reasonable suspicion, the Procedure for Reasonable Suspicion will be 
followed, the “Reasonable Suspicion Observation Documentation Form” will be 
completed, and the steps outlined therein will be followed. 


7. Reporting to duty when suspected substance abuse causes the employee to behave abnormally, 
ignore safety precautions, or impair job performance, will require the supervisor’s immediate 
attention and could lead to suspension and/or possible dismissal. 


8. Any employee who is arrested for and /or convicted of a criminal statutory drug related 
violation must notify the Superintendent or designee of the conviction within five days. Within 
30 days after the notice of conviction, so the Board will take appropriate action which may 
include professional medical assistance as set forth in AIP 7 above. 


Any person employed will be required to undergo the medical examination referred to in 
administrative implemental procedures 1, 2, and 4. 


9. Random alcohol and drug testing will be required at least once annually for all employees 
who are assigned to drive a district vehicle or who are required to drive a district vehicle as 
part of their job assignment, and who are not covered by Department of Transportation 
regulations. 


10. Employees required by job to operate a commercial motor vehicle and perform safety 
sensitive functions will be given substance abuse and alcohol testing in accordance with 
the Omnibus Transportation Employment Testing Act of 1991 and applicable 
Department of Transportation of regulations.   
Compliance with requirements of the Omnibus Transportation Employment Testing Act of 
1999 and applicable Department of Transportation of regulations shall be conducted in 
accordance with the procedures set forth in those laws and/or regulations.   


 Alcohol and controlled substance testing requirements include: 
a. Pre/Post-employment offer testing 
b. Random alcohol/controlled substance testing 
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c. Return to duty testing 
d.   Follow-up testing 


11. All post injury accident drug and alcohol testing of employees (except those who fall under 
AIP 16), shall be conducted in accordance with the procedure set forth in the Kansas Workers 
Compensation Act and the Kansas Employment Security Law.                                                      


Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: March 2012 April 2019 
Previous Revision Date: June 1995 March 2012 P4051 







BOE Policy 3705 Page 1 of 3  Wichita Public Schools ∙ USD 259 


P3705 ALCOHOL AND SUBSTANCE ABUSE  


BOARD POLICY:  


USD 259 will strive to maintain an alcohol and drug-free work place and environment. 
Employees and pupils have the right to work in such an environment and to work with 
persons free from the effects of alcohol and drugs. All pupils and patrons have a right to 
expect an alcohol and drug-free educational environment. The unlawful manufacture, 
distribution, dispensing, possession, or use of any controlled substance and/or alcohol is 
prohibited in the district. A medical exam including substance abuse testing for illegal drugs 
shall be required of all persons offered employment that are to be assigned in benefitted 
positions. 


Administrative Implemental Procedures: 


Applicants Offered Employment: 
1. Applicant Drug and Alcohol Testing 


All applicants who are offered employment in a position requiring a drug test shall, prior to 
commencing employment and at school district expense, submit to an established test for illegal 
drugs.  Alcohol testing will be required for all applicants offered employment in a position 
which requires driving a commercial motor vehicle for USD 259 as defined under the Omnibus 
Transportation Employee Testing Act of 1991. 
• Positive Results: An applicant whose results of drug testing indicate that the applicant has 


used an illegal drug(s) or tests positive for alcohol shall be disqualified from employment. 
• Impure Sample: If the testing laboratory and the Medical Review Officer determine that the 


sample of an applicant has been tainted by the applicant, the applicant shall be deemed to 
have refused drug testing and shall be disqualified from employment. 


2. All employment offerees who are required to take a substance abuse test for alcohol or illegal 
drugs will be required to sign a Release and Consent to Testing form. Any employment offeree 
who refuses to sign the Release and Consent to Testing form or refuses to take the test will not 
be hired.  


Employees: 


3. The Superintendent or designee may, based upon objective factors giving rise to a reasonable 
suspicion of possible substance abuse, direct any employee to submit to drug and alcohol 
testing, which may include a medical examination. The testing shall be at district expense. The 
employee may be required to release other medical information from his/her physician to the 
Board physician and will be required to sign such release and to sign the Release and Consent 
to Testing form. Any employee who refuses to take a substance test when directed to do so by 
the Superintendent or designee will be deemed to have tested positive and will be considered 
as insubordinate, resulting in termination.  


• Positive Results: An employee whose results of drug testing indicate that the 
applicant has used an illegal drug(s) or tests positive for alcohol shall be terminated 
if they fail to disclose drug or alcohol use prior to testing.  The district will rely on 
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the opinion of the laboratory which performed this test in determining whether the 
positive test result was produced by a legal medication. 


• Impure Sample: If the testing laboratory and the Medical Review Officer determine 
that the sample of an employee has been tainted by the employee, the employee 
shall be deemed to have refused drug testing and shall be terminated. 
 


4. Employees required to submit to a medical examination or those who voluntarily seek 
professional medical assistance due to substance abuse shall have their absences charged, for 
a period not to exceed 180 calendar days, to their accumulated temporary leave, the district’s 
self-funded disability program, or a combination of both in accordance with established 
procedures. Such employees will have only one 180 calendar day period, if warranted, for the 
above use. Such employees will not be allowed to return to work and again seek professional 
medical treatment for the same purpose within the same fiscal year. 


5. Any employee whose behavior creates a reasonable suspicion that the employee’s job 
performance is affected by alcohol/substance abuse and who may have this substance at his/her 
work site may, at the direction of the Superintendent or designee, have his/her work area 
searched for possible proof with at least one witness present during such search. This action 
may warrant the notification and involvement of the Police Department, Sheriff’s Department, 
Board Attorney, Employee Benefits and Insurance Management, or District Attorney, and may 
result in suspension and/or dismissal. 


6. In determining reasonable suspicion, the Procedure for Reasonable Suspicion will be followed, 
the “Reasonable Suspicion Observation Documentation Form” will be completed, and the 
steps outlined therein will be followed. 


7. Reporting to duty when suspected substance abuse causes the employee to behave abnormally, 
ignore safety precautions, or impair job performance, will require the supervisor’s immediate 
attention and could lead to suspension and/or possible dismissal. 


8. Any employee who is arrested and/or charged for a criminal statutory drug related violation 
must notify the Superintendent or designee of the arrest or charge within five days, so the 
Board can take appropriate action which may include professional medical assistance as set 
forth above. 


9. Random alcohol and drug testing will be required at least once annually for all employees who 
are assigned to drive a district vehicle or who are required to drive a district vehicle as part of 
their job assignment, and who are not covered by Department of Transportation regulations. 


10. Employees required by job to operate a commercial motor vehicle and perform safety sensitive 
functions will be given substance abuse and alcohol testing in accordance with the Omnibus 
Transportation Employment Testing Act of 1991 and applicable Department of Transportation 
of regulations.   


11. All post injury accident drug and alcohol testing of employees shall be conducted in 
accordance with the procedure set forth in the Kansas Workers Compensation Act and the 
Kansas Employment Security Law.                                                      
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Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: April 2019 
Previous Revision Date: March 2012 P4051 
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P4051 SUBSTANCE ABUSE PROGRAM FOR EMPLOYEES 


BOARD POLICY:  


USD 259 will strive to maintain an alcohol and drug-free work place and environment. 
Employees and pupils have the right to work in such an environment and to work with 
persons free from the effects of alcohol and drugs. All pupils and patrons have a right to 
expect an alcohol and drug-free educational environment. The unlawful manufacture, 
distribution, dispensing, possession, or use of any controlled substance and/or alcohol is 
prohibited in the district. Employees required by job description and/or pupils enrolled to 
operate a commercial motor vehicle and perform safety sensitive functions shall comply with 
applicable conditions of the Omnibus Transportation Employment Testing Act of 1991 
(herein known as the "Act"), including alcohol and controlled substance testing. A medical 
exam including substance abuse testing for illegal drugs shall be required of all persons 
offered employment that are to be assigned in benefitted positions. 


Administrative Implemental Procedures: 


1. A medical examination which includes substance testing will be given at school district 
expense to all persons offered licensed employment who are to be assigned in any contracted 
position and to all persons offered classified employment in a benefitted position. Alcohol 
testing will be required by all employees whose job description requires driving a commercial 
motor vehicle for USD 259 as defined under the "Act." 


2. All employment offerees who are required to take a pre-employment medical examination will 
be notified that a substance abuse testing for illegal drugs will be part of the examination and 
will be required to sign a Release and Consent to Testing form. Any employment offeree who 
refuses to sign the Release and Consent to Testing form or refuses to take the test will not be 
hired. 


3. The Superintendent or designee may, based upon objective factors giving rise to a reasonable 
suspicion of possible substance abuse, direct any employee to submit to a medical examination 
which may include substance testing. The testing shall be at district expense and reasonable 
suspicion shall be based upon deficient, erratic, or unsafe job performance by the employee. 
The employee may be required to release other medical information from his/her physician to 
the Board physician and will be required to sign such release and to sign the Release and 
Consent to Testing form. Any employee who refuses to take a substance test when directed to 
do so by the Superintendent or designee will be considered as insubordinate and appropriate 
administrative action will be taken. 
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4. Positive initial test results will be subject to confirmation by a second and different test of the 
same specimen. An employment offeree will not be denied employment or an employee will 
not be subject to disciplinary procedures unless the second test confirms the positive results. 
The employment offeree or employee will be given a copy of the test results and will be given 
an opportunity to explain the positive test results. If the employment offeree or employee 
asserts that the positive test result is caused by a medication being taken, the person will be 
given an opportunity to present evidence that the positive test result was produced by the 
presence of a legal prescription prescribed and taken as prescribed by a physician. The district 
will rely on the opinion of the laboratory which performed this test in determining whether the 
positive test result was produced by a legal medication. 


5. Any employee whose absences are too frequent, form a pattern, and/or extend beyond the 
established limits is subject to review and appropriate action which may include a medical 
examination and substance testing at school district expense. 


6. Employees required to submit to a medical examination or those who voluntarily seeks 
professional medical assistance due to substance abuse shall have their absences charged, for 
a period not to exceed 180 calendar days, to their accumulated temporary leave, the district’s 
self-funded disability program, or a combination of both in accordance with established 
procedures. Such employees will have only one 180 calendar day period, if warranted, for the 
above use. Such employees will not be allowed to return to work and again seek professional 
medical treatment for the same purpose within the same fiscal year. 


7. Employees shall not be eligible for an extended leave of absence for substance abuse treatment 
following the 180 calendar days off the job. 


8. The district’s policy relating to substance abuse and information regarding identified 
counseling and rehabilitation programs available will be given to all employment offerees at 
the time of employee processing.  


9. Any employee whose behavior creates a reasonable suspicion that the employee’s job 
performance is affected by alcohol/substance abuse and who may have this substance at his/her 
work site may, at the direction of the Superintendent or designee, have his/her work area 
searched for possible proof with at least one witness present during such search. This action 
may warrant the notification and involvement of the Police Department, Sheriff’s Department, 
Board Attorney, Employee Benefits and Insurance Management, or District Attorney, and may 
result in suspension and/or dismissal. 


10. Supervisors and selected district officials will be inserviced for the purpose of determining 
reasonable suspicion relating to employee substance abuse, how to document, respond, seek 
assistance, and follow the steps outlined in the “Reasonable Suspicion Observation 
Documentation Form.”  


11. Reporting to duty when suspected substance abuse causes the employee to behave abnormally, 
ignore safety precautions, or impair job performance, will require the supervisor’s immediate 
attention and could lead to suspension and/or possible dismissal. 


12. Any employee who is arrested for and /or convicted of a criminal statutory drug related 
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violation must notify the Superintendent or designee of the conviction within five days. Within 
30 days after the notice of conviction, the Board will take appropriate action which may include 
professional medical assistance as set forth in AIP 7 above. 


13. Any person employed will be required to undergo the medical examination referred to in 
administrative implemental procedures 1, 2, and 4. 


14. Random testing will be required at least once annually for all employees who are assigned to 
drive a district vehicle or who are required to drive a district vehicle as part of their job 
assignment. 


15. Compliance with requirements of the Omnibus Transportation Employment Testing Act of 
1999 and applicable Department of Transportation of regulations shall be conducted in 
accordance with the procedures set forth in those laws and/or regulations.   


 Alcohol and controlled substance testing requirements include: 
a. Pre/Post-employment offer testing 
b. Random alcohol/controlled substance testing 
c. Return to duty testing 
d.   Follow-up testing 


16. All post injury accident drug and alcohol testing of employees (except those who fall under 
AIP 16), shall be conducted in accordance with the procedure set forth in the Kansas Workers 
Compensation Act and the Kansas Employment Security Law.                                                      


Administrative Responsibility: Human Resources – Employee Benefits 
Latest Revision Date: March 2012 
Previous Revision Date: June 1995 P4051 
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P45123709 EXTENDED LEAVES 
BOARD POLICY:  
Classified employees  Employees may be granted an unpaid, subject to approval of the 
Board, extended leave of absence for any purpose required by law not expressly identified in 
employee agreements if approved by the Chief Human Resources Officer, and/or 
Superintendent.  leaves for improvement of health, illness of spouse, child, or parent, 
maternity, paternity, adoptions, study, campaigning for or serving in a public office, and 
professional activities. 
Administrative Implemental Procedures: 
1. Such extended leaves are limited and unpaid shall normally be for one year. 
2. An extended leave may be lengthened to include a second year with the same provisions which 


applied to the initial first year of extended leave. 
3. No extended leave shall be considered a termination of employment. 
4. The classified employees shall: 


a. Have been employed at least one year in a permanent, benefitted position before being 
eligible for extended leave. 


b. Receive no salary or District provided benefits from Unified School District 259 while on 
extended leave.  


c. Receive full credit for work experience while on extended leave for: 
(1) Study when enrolled for the period of leave in at least the equivalent of a minimum full 


load; 
(2) Campaigning for or serving in a public office as an elected official; and 
(3) Service in the uniformed services as described in the Unformed Services 


Employment and Reemployment Rights Act of 1994;  
(4) Professional activities (for example, as an employee or officer of a local, state, or 


national association). 
d. Receive no credit for work experience while on extended leave for reasons of health, illness 


of spouse, child, or parent, maternity, paternity, and adoption. 
e. Be subject upon return from extended leave to any general salary reductions which may be 


ordered by the Board. 
f. Retain, if qualified, during the extended leave, according to the statutes, full status in the 


Wichita Supplemental Annuity Plan. 
g. Retain accumulated temporary leave days, but will not receive credit for any additional 


temporary leave days during the term of extended leave. 
h. Be permitted to retain, during extended leave, membership in the Board provided group 


health/dental plan. However, the employee's continued membership is conditioned upon 
the timely receipt from the employee of the monthly premium. 


i. Receive no credit toward Kansas Public Employees Retirement System unless 
approved for KPERS Medical Long Term Disability. 


j. Be reassigned to a regular position which is at least comparable to the one held when the 
extended leave commenced. Reassignment is subject to a vacancy for which the classified 
employee on leave is qualified. 


k. Present to the Human Resources Division a statement from a physician that the classified 
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employee is physically able to resume normal duties required of the assignment if returning 
from an extended leave for maternity or health. 


6. Employees who are in any type of probationary status are not eligible for extended leaves, 
and they may be terminated during an absence if they are unable to return to duty status 
after 180 days. 


7. The effective beginning date of extended leave or termination shall be the first duty day 
following the 180th calendar day of absence. 


8. After the 180th day, the employee may be placed on an unpaid leave of absence, or may 
be separated. At that time, the position will become vacant and will be advertised. 


9. When the extended leave of absence is due to a medical disability, which may require an 
extended period of absence from the job: 
a. The employee shall contact Employee Benefits and Insurance Management as soon 


as possible after becoming aware of the potential need for an extended leave. 
b. A physical examination and/or statement from a medical doctor may be required of 


any employee making application for an extended leave for health. In the case of 
maternity, such statement shall include the anticipated birth date of the child. 


c. A statement from a physician that the employee is physically able to resume normal 
duties required of the assignment must be presented to the Employee Benefits and 
Insurance Management if returning from an extended leave for maternity or health. 


d. The superintendent or designee reserves the right to request an independent medical 
examination or a fitness for duty test if indicated prior to an employee’s return from 
an extended leave. 


5. The Board may authorize an extended leave for other purposes not identified above with 
different qualifying criteria for eligibility, compensation, etc. 


6. Requests for non-health related leaves of absence shall be submitted to the Human Resources 
Division three months before the time such leave is to begin. 


7. The administrative procedures set forth in Board policy and/or employment agreements 
for the applicant’s employee group shall apply. 


8. In the case of leave for maternity, elective surgery, or other condition of health which may 
require an extended period of absence from the job, the classified employee shall notify his/her 
supervisor as soon as possible after becoming aware of the condition. 


9. A physical examination and/or statement from a medical doctor may be required of any 
classified employee making application for an extended leave for health. In the case of 
maternity, such statement shall include the anticipated birth date of the child. 


10. Classified employees shall make application for extended leave on forms provided by the 
Human Resources Division. 


 
Administrative Responsibility: Human Resources – Employee Benefits & Insurance 
Management 
Latest Revision Date: November 2012 April 2019  
Previous Revision Date: September 2007 November 2012 P4512 
Reference: Policies and Procedures for Classified Personnel 
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P3709 EXTENDED LEAVES 
BOARD POLICY:  
Employees may be granted an unpaid extended leave of absence for any purpose required 
by law not expressly identified in employee agreements if approved by the Chief Human 
Resources Officer, and/or Superintendent.   
Administrative Implemental Procedures: 
1. Such extended leaves are limited and unpaid. 
2. An extended leave may be lengthened with the same provisions which applied to the initial 


extended leave. 
3. No extended leave shall be considered a termination of employment. 
4. The employees shall: 


a. Have been employed at least one year in a permanent, benefitted position before being 
eligible for extended leave. 


b. Receive no salary or District provided benefits from Unified School District 259 while on 
extended leave.  


c. Receive full credit for work experience while on extended leave for: 
(1) Study when enrolled for the period of leave in at least the equivalent of a minimum full 


load; 
(2) Campaigning for or serving in a public office as an elected official;  
(3) Service in the uniformed services as described in the Unformed Services Employment 


and Reemployment Rights Act of 1994; and 
(4) Professional activities (for example, as an employee or officer of a local, state, or 


national association). 
d. Receive no credit for work experience while on extended leave for reasons of health, illness 


of spouse, child, or parent, maternity, paternity, and adoption. 
e. Be subject upon return from extended leave to any general salary reductions which may be 


ordered by the Board. 
f. Retain, if qualified, during the extended leave, according to the statutes, full status in the 


Wichita Supplemental Annuity Plan. 
g. Retain accumulated temporary leave days, but will not receive credit for any additional 


temporary leave days during the term of extended leave. 
h. Be permitted to retain, during extended leave, membership in the Board provided group 


health/dental plan. However, the employee's continued membership is conditioned upon 
the timely receipt from the employee of the monthly premium. 


i. Receive no credit toward Kansas Public Employees Retirement System unless approved 
for KPERS Medical Long Term Disability. 


6. Employees who are in any type of probationary status are not eligible for extended leaves, and 
they may be terminated during an absence if they are unable to return to duty status after 180 
days. 


7. The effective beginning date of extended leave or termination shall be the first duty day 
following the 180th calendar day of absence. 


8. After the 180th day, the employee may be placed on an unpaid leave of absence, or may be 
separated. At that time, the position will become vacant and will be advertised. 
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9. When the extended leave of absence is due to a medical disability, which may require an 
extended period of absence from the job: 
a. The employee shall contact Employee Benefits and Insurance Management as soon as 


possible after becoming aware of the potential need for an extended leave. 
b. A physical examination and/or statement from a medical doctor may be required of any 


employee making application for an extended leave for health. In the case of maternity, 
such statement shall include the anticipated birth date of the child. 


c. A statement from a physician that the employee is physically able to resume normal duties 
required of the assignment must be presented to the Employee Benefits and Insurance 
Management if returning from an extended leave for maternity or health. 


d. The superintendent or designee reserves the right to request an independent medical 
examination or a fitness for duty test if indicated prior to an employee’s return from an 
extended leave. 


5. The Board may authorize an extended leave for other purposes not identified above with 
different qualifying criteria for eligibility, compensation, etc. 


6. Requests for non-health related leaves of absence shall be submitted to the Human Resources 
Division three months before the time such leave is to begin. 


7. The administrative procedures set forth in Board policy and/or employment agreements for the 
applicant’s employee group shall appyly. 


 
Administrative Responsibility: Human Resources – Employee Benefits & Insurance Management 
Latest Revision Date: April 2019 
Previous Revision Date: November 2012 P4512 
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P4512 EXTENDED LEAVES 


BOARD POLICY:  


Classified employees may be granted, subject to approval of the Board, extended leaves for 
improvement of health, illness of spouse, child, or parent, maternity, paternity, adoptions, 
study, campaigning for or serving in a public office, and professional activities. 


Administrative Implemental Procedures: 


1. Such extended leaves shall normally be for one year. 


2. An extended leave may be lengthened to include a second year with the same provisions which 
applied to the first year of extended leave. 


3. No extended leave shall be considered a termination of employment. 


4. The classified employees shall: 
a. Have been employed at least one year in a permanent, benefitted position before being 


eligible for extended leave. 
b. Receive no salary or benefits from Unified School District 259 while on extended leave.  
c. Receive full credit for work experience while on extended leave for: 


(1) Study when enrolled for the period of leave in at least the equivalent of a minimum full 
load; 


(2) Campaigning for or serving in a public office as an elected official; and 
(3) Professional activities (for example, as an employee or officer of a local, state, or 


national association). 
d. Receive no credit for work experience while on extended leave for reasons of health, illness 


of spouse, child, or parent, maternity, paternity, and adoption. 
e. Be subject upon return from extended leave to any general salary reductions which may be 


ordered by the Board. 
f. Retain, if qualified, during the extended leave, according to the statutes, full status in the 


Wichita Supplemental Annuity Plan. 
g. Retain accumulated temporary leave days, but will not receive credit for any additional 


temporary leave days during the term of extended leave. 
h. Be permitted to retain, during extended leave, membership in the Board provided group 


health/dental plan. However, the employee's continued membership is conditioned upon 
the timely receipt from the employee of the monthly premium. 


i. Be reassigned to a regular position which is at least comparable to the one held when the 
extended leave commenced. Reassignment is subject to a vacancy for which the classified 
employee on leave is qualified. 


j. Present to the Human Resources Division a statement from a physician that the classified 
employee is physically able to resume normal duties required of the assignment if returning 
from an extended leave for maternity or health. 


5. The Board may authorize an extended leave for other purposes not identified above with 
different qualifying criteria for eligibility, compensation, etc. 
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6. Requests for leave shall be submitted to the Human Resources Division three months before 
the time such leave is to begin. 


7. In the case of leave for maternity, elective surgery, or other condition of health which may 
require an extended period of absence from the job, the classified employee shall notify his/her 
supervisor as soon as possible after becoming aware of the condition. 


8. A physical examination and/or statement from a medical doctor may be required of any 
classified employee making application for an extended leave for health. In the case of 
maternity, such statement shall include the anticipated birth date of the child. 


9. Classified employees shall make application for extended leave on forms provided by the 
Human Resources Division. 


 
Administrative Responsibility: Human Resources 
Latest Revision Date: November 2012 
Previous Revision Date: September 2007 P4512 
Reference: Policies and Procedures for Classified Personnel 
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P4091 AUTOMATIC EXTENDED LEAVES OF ABSENCE 


BOARD POLICY:  


Regular employees who are absent due to a medical disability for more than 180 calendar 
days may be placed on an automatic extended leave of absence. 


Administrative Implemental Procedures: 


1. "Regular employee" means any employee employed half time or more who is not in 
probationary status. 


2. Medical disability includes personal illness, injury, and incapacitation. 


3. Since probationary employees are not eligible for extended leaves, they may be terminated 
during an absence if they are unable to return to duty status after 180 calendar days. 


4. The effective beginning date of extended leave or termination shall be first duty day 
following the 180th calendar days of absence. 


5. Once placed on extended leave, the assignment from which the regular employee is absent 
will be held open not longer than the remainder of the school year in which the employee is 
placed on extended leave. 


6. Except for AIP 5 above, the regular provisions of the appropriate leave policy shall apply to 
the regular employee's absence. 


Administrative Responsibility: Human Resources 
Latest Revision Date: July 1987 
Previous Revision Date: June 1980 P4091 
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P4092 EXTENDED LEAVES - SPECIAL 


BOARD POLICY:  


Employees may be granted an extended leave for any purpose not expressly identified in 
employee agreements if recommended by the Superintendent and approved by the Board. 


Administrative Implemental Procedures: 


1. Eligibility shall be restricted to those employees who have served in Unified School District 
259 a minimum of 20 years and whose job performance of the most recent formal evaluation 
in the employee's file is shown to be as follows: 
a. Classified employees. An overall evaluation of Exceeds Expectations. 
b. Teacher employees. An evaluation of in either of the two leftmost columns in each of the 


five major evaluation sections. 
c. Management employees. An overall evaluation of Consistently Superior or Sometimes 


Superior. 
2. Leave may be granted for a period not to exceed one calendar year. 


3. Employees can be gainfully employed while on leave only if approved by the administration 
in advance of granting the leave. 


4. Information submitted by an employee in support of his/her request for leave shall be verified 
at the discretion of the administration. 


5. Employees shall receive no salary, fringe benefits, or experience credit for the period of the 
leave. 


6. Return from leave at any time other than the beginning of the employee's work year shall be 
subject to the existence of a vacancy for which the employee is qualified and recommended. 


7. The administrative procedures set forth in Board policy and/or employment agreements for 
the applicant's employee group shall apply. 


Administrative Responsibility: Human Resources 
Latest Revision Date: July 1988 
Previous Revision Date: June 1981 P4092 
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Board of Education Minutes 
Wichita Public Schools · USD 259 


Wichita, Kansas 
March 25, 2019 


 
Roll Call The Board of Education of Unified School District No. 259, Sedgwick 


County, Kansas, met in regular session in the Wichita High School 
North Lecture Hall, 1437 Rochester, Wichita, Kansas, at approximately 
6:01 p.m., on March 25, 2019, with President Sheril Logan presiding. 


Present: Ben Blankley, Julie Hedrick, Ernestine Krehbiel, Sheril Logan, 
Stan Reeser, Mike Rodee, and Ron Rosales. 


  
Moment of Silence/Pledge 
of Allegiance 


The business portion of the meeting opened with a moment of silence 
followed by the Pledge of Allegiance by East High JROTC Cadets. 


  
Reports Report – Good News     


Recognition of Levy Special Education Center Basketball Team and 
Newman University. Levy and Newman have entered a three-year 
partnership to continue providing the Tri-County Basketball League 
with Newman’s facilities for practices and games as well as athletic 
department and cheerleading support. 


Winter Sports Recognitions: Kansas State High School Activities 
Association 5A Champions: Heights High School Boys’ Swim Team. 


Distinguished Classroom Teacher Awards.  


* New Teacher, Elementary: Chasmyn Lindeman-Thimesch,  
4th Grade, Cloud Elementary School. 


* New Teacher, Secondary: Taylor Offerle, Math, Heights High. 


** Primary Teacher (Pre-K through 2): Marnie Baxter, 2nd Grade, 
McCollom Elementary School. 


Intermediate Teacher (3 through 5): Allison Drake, 3rd Grade, 
Minneha Elementary. 


Middle School Teacher: Patric Jackson, Physical Education, 
Gordon Parks Academy. 


** High School Teacher: Ann Burgett, English, Northwest High. 


Support Teacher, Elementary: Ashley Reichenborn, Music, 
Buckner Elementary School. 


Support Teacher, Secondary: Nicole Herrera, Instructional 
Coach, Mayberry Middle School. 


*   2019 Kansas Horizon Award nominees.  
** 2019 Kansas Teacher of the Year nominees. 


Report – United Teachers of Wichita: UTW President Steve Wentz. 
Topic: Consent items on tonight’s agenda. 


Report – Service Employees International: None submitted. 
  
Public Communications None submitted. 
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Education  
Fair and Consistent Grading 
Practices 


Instructional and Curriculum Workgroups have researched, piloted, and 
gathered feedback on highly effective grading practices. Learning 
Services Executive Director Christina O’Toole and Assistant 
Superintendent Andi Giesen shared the work groups’ process and 
implementation recommendations for establishing fair and consistent 
grading practices in grades PreK-12.  


During the past few years, district staff have narrowed the focus on 
standards to guide instruction. Marzano’s team determined it would 
take 15,000 hours to teach all the standards and topics in the common 
core standards. The district currently has 9,000 hours of instruction 
available. The focus needs to be on a narrowed set of standards and 
learning the critical content. While narrowing the standards, district staff 
explored using a reporting tool that lists which standards will focus on 
teaching and assessing.  


The target of developing standards-referenced reporting tools was 
developed to support the district’s Strategic Plan goals. Aligning 
grading practices with standards for learning emerged as a key 
element of strategic plan work. In order to support student success and 
assure USD 259 graduates are prepared for college, career and life, 
staff decided to begin a transformation to standards-referenced 
instruction, planning, learning, and grading. Proficiency scales and a 
new reporting tool will replace the traditional letter grade card. 
A Task Force of teachers, administrators, and curriculum specialists 
was created to analyze current board policies for grading; review 
research; and determine current practices that are not aligned with 
ensuring success for students. The Task Force determined a need for 
clear, Fair and Consistent Grading Practices while also establishing a 
system for targeting standards and ensuring all students have 
equitable opportunities for learning. 


The original Task Force made recommendations that included 
establishing a few grading practices, such as not allowing students to 
get extra credit for non-academic tasks. When the practices were 
shared with the district, stakeholders throughout the district were 
encouraged to join the Task Force to continue researching and 
problem-solving. As a result, an extended Task Force spent time 
learning and sharing challenges for certain practices. 


After all stakeholders had an opportunity to provide feedback, the 
Literacy & Numeracy Work Group reviewed feedback and made 
recommendations to: 


1. Introduce the WPS Fair and Consistent Grading Practices 
strategically with reporting tools aligned to standards by level.  


2. Provide specific examples for each practice by level. 
3. Provide adequate time for professional development. 


Timeline for implementation: 
Kindergarten-Grade 5 – August 2019.  
Pre-K and Grades 6-8 – August 2020.  
Grades 9-12 – August 2021.  


Learning Services is currently developing the training and 
communication plans. The complete presentation is included in the 
archival copies of this BOE Agenda and Minutes.    


                                                                      Continued on next page >> 
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Fair and Consistent Grading 
Practices 
(Continued) 


The Board’s discussion included these topics: how standards-
referenced grading is based on content standards for each grade level 
(preK-12) from the Kansas State Department of Education; differences 
between K-12 and college grading; continuing the district’s practice of 
acceleration or extra help for students as appropriate; communication 
plans for teachers, parents, and students; and professional 
development for all staff involved in grading. 


This presentation was for the Board’s information. 
  
Consent: Disposal of 
Routine Business 


Mr. Rodee (Mr. Rosales) moved the Board of Education approve the 
following items of routine business. 


The motion passed 7-0. 
Human Resources Report 


Appendix 1  
Board approval. 


Treasury Warrants:  
February 2019 


Appendix 2 


Board approval. 


Monthly Finance Report: 
February 2019  


Appendix 3 


This is a monthly report to the Board on the budget and finances of the 
district. The report is provided for the Board’s information. No action is 
requested. 


Purchasing Consent  


Appendix 4 
Board approval. 
Summary 


Description of products/services Amount Responsible Party 
1. Door Panic Bars $40,000.00 Fabian Armendariz 
2. Teacher Door Locks $420,000.00 Terri Moses 


Luke Newman 
3. Copier Lease Payments – 


Print Center 
$240,000.00 Fabian Armendariz 


4. Food – February 2019 $164,330.69 Fabian Armendariz 
 


Boiler Replacements: 
Various Sites 


Appendix 5 


Approve an amount not to exceed $375,700, which includes a $34,000 
contingency allowance, with Don Vaughn, Inc., for the boiler 
replacements at Benton Elementary School and Bryant Opportunity 
Academy. 


Base Bid Benton Elementary 
School: 


$142,800 


Base Bid Bryant Opportunity 
Academy: 


$198,900 


Contingency Allowance: $34,000 
Total: $375,700 


 


Exterior Door Replacements: 
Various Sites 


Appendix 6 


Approve an amount not to exceed $121,757, which includes an 
$11,000 contingency allowance, with Bauer & Son Construction, Inc., 
for the exterior door replacements at Kensler and McCollom 
Elementary Schools and Minneha Core Knowledge Magnet. 


Base Bid Kensler Elementary 
School: 


$33,360 


Base Bid McCollom Elementary 
School: 


$53,230 


Base Bid Minneha Core Knowledge 
Magnet: 


$24,167 


Contingency Allowance: $11,000 
Total: $121,757 
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Floor Tile Replacement: 
Bostic Traditional Magnet 


Appendix 7 


Approve an amount not to exceed $29,580, which includes a $2,600 
contingency allowance, with Floor Perfect, LLC, for the floor tile 
replacement at Bostic Traditional Magnet  


Base Bid Bostic Traditional Magnet: $26,980 
Contingency Allowance: $2,600 
Total: $29,580 


 


Gym Floor Replacement: 
Mead Middle School 


Appendix 8 


Approve an amount not to exceed $109,265, which includes a $9,900 
contingency allowance, with Great American Hardwood Flooring for the 
gym floor replacement at Mead Middle School.  


Base Bid Mead Middle School: $99,365 
Contingency Allowance: $9,900 
Total: $109,265 


 


Interior Door Replacement: 
Bostic Traditional Magnet 


Appendix 9 


Approve an amount not to exceed $43,893, which includes a $3,900 
contingency allowance, with Bauer and Son Construction Company, 
Inc., for the interior door replacement at Bostic Traditional Magnet. 


Base Bid Bostic Traditional Magnet: $39,993 
Contingency Allowance: $3,900 
Total: $43,893 


 


Public Address (PA) System 
Installation: Alvin Morris 
Administrative Center 


Appendix 10 


BOE member Julie Hedrick pulled this item for discussion. Please see 
“Action on Pulled Consent Items” below. 


 


The Leader in Me: Franklin 
Covey (Annual) 


Approve the Leader in Me contract with Franklin Covey for the 2019-20 
school year at a cost not to exceed $70,000. 


The Leader in Me is Franklin Covey’s whole school transformation 
process. It teaches 21st Century leadership and life skills to students 
and creates a culture of student empowerment based on the idea that 
every child can be a leader. Enders, Gammon, Hyde, Kensler, and 
Stanley Elementary Schools currently empower student leaders 
through this program. 


BOE Meeting Minutes for 
February 25, 2019 


Appendix 11 


Board approval. 


Legal Services: Fleeson, 
Gooing, Coulson & Kitch, 
LLC and the amount of 
$4,858.86 to McDonald 
Tinker PA. 


Authorize payment for legal services and expenses for Civil Litigation 
and Worker’s Compensation under the school district’s self-insured 
programs for February 2019 in the amount of $12,825.00 to Fleeson, 
Gooing, Coulson & Kitch, LLC and the amount of $4,858.86 to 
McDonald Tinker PA. 


Mosyle Mobile Device 
Management (Renewal) 


Approve the purchase/renewal of Mosyle MDM software for an amount 
not to exceed $45,000. 


Nessus Security Center 
Software Through Optiv 
(Renewal) 


Approve the purchase/renewal of the Nessus Security Center Software 
subscription from Optiv for an amount not to exceed $44,000. 


Sentinel (Renewal)  Approve the renewal of the purchase of Sentinel software products 
(8800 Wilshire Blvd, Beverly Hills, CA) in an amount not to exceed 
$40,000.   
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Action on Pulled Consent 
Items 


Pulled items are presented in the order of the BOE Agenda. 


Public Address (PA) System 
Installation: Alvin Morris 
Administrative Center 


 


At the request of Board member Julie Hedrick, Superintendent Alicia 
Thompson confirmed that Capital Outlay, which will fund this 
installation, can be used for Facilities projects. Capital Outlay is a 
restricted fund and cannot be used for salaries. The PA system is 
necessary for safety communications during emergencies. Al schools 
and district support centers need a way to communicate during an 
emergency. The lifespan of a PA system is typically 20-30 years. 


Ms. Hedrick (Ms. Krehbiel) moved the Board approve an amount not to 
exceed $71,390, which includes a $6,400 contingency allowance, with 
Southwestern Electrical Co., Inc., for the installation of a public address 
system at the Alvin E. Morris Administrative Center. 


Base Bid Alvin E. Morris 
Administrative Center: 


$64,990 


Contingency Allowance: $6,400 
Total: $71,390 


The motion passed 7-0. 
  
Policy  
[Flight 1] Second Review: 
Proposed Consolidation of 
Employee Benefits and 
Insurance Management 
Policies 


Appendix 12 


Mr. Rodee (Ms. Krehbiel) moved the Board approve the following 
policy revisions: 


Old 
Policy 


New 
Policy 


Title Notes: 


4098 3700 Compliance with 
Heath Insurance 
Portability Act of 
1996 


Revised to generic policy; 
followed KASB 
recommendations; approved 
by legal; renumbered from 
4098 to 3700 


3725 3701 Notary Public 
Service 


Updated language to be 
consistent with the current 
practice; approved by legal; 
renumbered from 3725 to 
3701 


3730 3702 Employee 
Assistance 
Program 


Updated language to be 
consistent with the current 
practice; approved by legal; 
renumbered from 3730 to 
3702 


4511 3706 Employment 
Benefits 


Revised to generic policy; 
followed KASB 
recommendations; approved 
by legal; renumbered from 
4511 to 3706 


4082 3707 Family and 
Medical Leave 


Updated language to be 
consistent with the current 
practice; reviewed by 
external attorney; approved 
by legal; renumbered from 
4082 to 3707 


The motion passed 7-0. 
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[Flight 2] First Review: 
Proposed Consolidation of 
Employee Benefits and 
Insurance Management 
Policies 


Appendix 13 


As part of an ongoing effort to consolidate BOE policies, Administration 
proposes the following consolidation of Employee Benefits and 
Insurance Management (EBIM) policies. The consolidation will move 
selected EBIM policy content into an online Employee Handbook that 
has been developed as part of this two-year project. 


Old 
Policy 


New 
Policy 


Title Notes: 


4050 3703 Medical 
Examinations 


Updated language to be 
consistent with the current 
practice; approved by 
legal; renumbered from 
4050 to 3703 


4080 3708 Disability Benefits Revised to generic policy; 
followed KASB 
recommendations; 
approved by legal; 
renumbered from 4080 to 
3708 


3712 3710 District Liability  Revised to generic policy; 
approved by legal; 
renumbered from 3712 to 
3710 


3720 3711 Worker’s 
Compensation 
Insurance 


Revised to generic policy; 
approved by legal; 
renumbered from 3720 to 
3711 


3735 3712 Accident Reporting 
Procedures 


Revised to generic policy; 
approved by legal; 
renumbered from 3735 to 
3712 


This item provided for the Board’s first review of the above policies. 
Board members had no suggestions for further revisions. 


First Review: Proposed 
Consolidation of Partner, 
Volunteer, and Tutoring 
Policies 


Appendix 14 


As part of an ongoing effort to consolidate BOE policies, Administration 
proposes the following consolidation of two existing policies into new 
BOE Policy 2125 – Partner and Volunteer Activities as well as an 
update to Policy 2131 – Tutoring. 


Policy Title Notes: 
2125 Partner and Volunteer 


Activities 
New title. 
Move content from P2130 
into P2125. 
Update content to reflect 
current practice. 


2130 School Volunteers Propose for Deletion. 
2131 Tutoring Update content to reflect 


current practice. 
Administrative Responsibility: 
Learning Services 


This item provided for the Board’s first review of the above policies. 
Board members had no suggestions for further revisions. 
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Operations  
First Review: 2019-20 Board 
of Education Meeting 
Calendar 


Appendix 15 


The Board of Education will adopt a resolution stating its 2019-20 
meeting dates, times, and locations at the first meeting in July 2019 at 
the North High Lecture Hall. The Appendix includes a draft calendar 
and overview for the Board and Administration’s review. In the draft 
calendar, July 22nd is tentatively the Board’s first meeting. The July and 
August 2019 meetings are scheduled for budget flexibility, with a 
cancellable Special BOE meeting on July 29th. Key staff involved in 
Board meetings and North High Administration reviewed the draft 
calendar. 


This item provided an opportunity for the Board’s first review of the 
2019-20 BOE Meeting Calendar. Board member Ben Blankley 
suggested that special meetings be held at other locations. Board 
member Julie Hedrick said she would not be able to attend the regular 
meeting on August 12 in the draft calendar. 


  
Finance None submitted. 
  
Miscellaneous  
Superintendent’s Report Superintendent Alicia Thompson: 


 Said the scholarship awards season has begun. USD 259 
scholarships include Rudd Foundation Scholars, WSU Wallace 
Scholars, WSU Koch Scholars, and Kansas Hispanic  
Education and Development Foundation Scholars. Top 
scholarship recipients from each high school will be recognized 
at the May 6th Board of Education meeting. 


 Congratulated Nutrition Services for receiving the national 
Breakfast Hero award from the No Hungry Kid Coalition. 


 Congratulated Mycah Garner, who was named Mr. Beau at the 
Beautillion Scholarship Night on March 23rd. 


 Said Allison Magnet competed in the Elite Eight and Robinson 
Middle School competed in the Final Four of the National 
Academic League national competition. 


 Thanked Mel Hambelton Ford for donating new cars to South 
High’s Career and Technical Education auto tech program. 


 Encouraged parents of eligible pre-kindergarten students to 
enroll their children soon. 


 Said the Board would receive an update on the first year of the 
Every Student Future Ready Strategic Plan at the April 8th 
meeting. 


Board of Education 
Reports/Requests 


Ben Blankley: 
 Said he attended the recent Human Growth and Development 


(HG&D) Committee meeting and a teacher orientation. 
 Said his child would be enrolled in the district’s pre-


kindergarten program. 


Stan Reeser: 
 Said he and Board President Sheril Logan attended the BOE 


Audit Committee meeting, received the independent auditor’s 
formal report, and commended Financial Services. 


Mike Rodee: 
 Said the Levy Special Education basketball team won the Tri-


County March Madness Tournament at the South YMCA. 


                                                                      Continued on next page >> 
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Board of Education 
Reports/Requests 
(Continued) 


Ron Rosales: 
 Thanked the organizers of the National Academic League 


(NAL) Banquet, which was held on March 5th at the Morris 
Center. 


Ernestine Krehbiel: 
 Thanked NAL teachers for fulfilling the challenge of coaching 


students to succeed in local and national competition. 


Sheril Logan: 
 Said she attended some of the Distinguished Classroom 


Teacher Awards surprise visits at schools, and said the award 
recipients represent the great teachers in this district. 


 Said she attended the National Academic League Banquet and 
noted that Robinson Middle School students put on a great 
show in national competition. 


New Business None submitted. 
Executive Session #1: 
Attorney-Client Matters 


At approximately 8:03 p.m., Mr. Rodee (Mr. Reeser) moved the Board 
recess into an executive session to discuss a matter pending before an 
administrative tribunal and a matter relating to potential litigation with 
the Board’s legal counsel pursuant to the exception for matters which 
would be deemed privileged in the attorney-client relationship under 
the Kansas Open Meetings Act, and the open meeting will resume in 
this room at 8:35 p.m. 


The motion passed 7-0. 
Reconvene Meeting At approximately 8:36 p.m., Board President Logan reconvened the 


meeting. 
Executive Session #2: 
Personnel Matters 


At approximately 8:37 p.m., Mr. Rodee (Mr. Reeser) moved the Board 
recess into an executive session to discuss an employee’s 
performance evaluation and to discuss a potential resignation of 
another employee pursuant to the Kansas Open Meetings Act 
exception regarding matters relating to non-elected personnel, and the 
Board return from executive session to this room at 9:05 p.m. 


The motion passed 7-0. 
Reconvene Meeting At approximately 9:06 p.m., Board Vice-President Rodee reconvened 


the meeting. 
Adjournment Mr. Reeser (Ms. Hedrick) moved the meeting adjourn. 


The motion passed 5-0, with Board members Ben Blankley and Sheril 
Logan away from the table. 


At approximately 9:07 p.m., the meeting adjourned. 
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1. CAFETERIA SERVING LINE EQUIPMENT   19-60-0037 


Responsible party as indicated in the summary:  Fabian Armendariz 
 
Recommendation: 
It is recommended the low bid of Douglas Equipment (Bluefield, WV), in an amount of $164,656.78, be 
approved for the purchase of serving line equipment for Northwest High School. 
 
Explanation:  Low Bid 


  
Tabulation: 
Douglas Equipment (Douglas Food Stores, Inc)  $164,656.78 LB 
Index Restaurant Supply $167,280.00 
Sunflower Restaurant Supply, Inc $169,263.00 
Ace Mart Restaurant Supply $171,659.34 
Samtell and Son, Inc $171,144.77 
Oswalt Restaurant Supply $178,991.00 
Rapids Foodservice Contract and Design  $179,409.00 
Pasco Brokerage, Inc    $181,010.00 
Great Lakes Hotel Supply Company   $190,072.00 
 
Vendors Contacted: 136 
 
Funding Year and Funding:  2018-2019 Nutrition Services Fund 
 
Reason for purchase:  To replace serving lines for the remodeled cafeteria at Northwest High School. 


 
 
2. CAFETERIA SERVING LINE EQUIPMENT   19-60-0046 


Responsible party as indicated in the summary:  Fabian Armendariz 
 
Recommendation: 
It is recommended the low bid of Douglas Equipment (Bluefield, WV), in an amount of $89,102.56, be 
approved for the purchase of serving line equipment for Truesdell Middle School. 
 
Explanation:  Low Bid 


  
Tabulation: 
Douglas Equipment (Douglas Food Stores, Inc)  $89,102.56 LB 
Sunflower Restaurant Supply, Inc. $95,148.00 
Samtell and Son, Inc. $97,432.02 
Muckenthaler, Inc. $103,652.56 
Pasco Brokerage, Inc. $107,150.00 
Index Restaurant Supply $120,546.00 
Great Lakes Hotel Supply Company $138,012.00 
 
Vendors Contacted: 140 
 
Funding Year and Funding:  2018-2019 Nutrition Services Fund 
 
Reason for purchase:  To replace serving lines for the remodeled cafeteria at Truesdell Middle School. 
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3. ONE TON CAB TRUCK WITH CHASSIS    19-70-0039 


Responsible party as indicated in the summary:  Luke Newman 
 
Recommendation: 
It is recommended the low bid of Shawnee Mission Ford, Inc. (Shawnee, KS), in the amount of $32,434.00, 
be approved for the purchase of one (1) 2019 Ford F-350 one ton truck for the Glass, Locks, and Doors 
Department.   
 
Explanation:  Low Bid 
 
Tabulation: 
Shawnee Mission Ford $32,434.00 LB 
Don Hattan Chevrolet $34,750.00 
 
Vendors Contacted:  79 
 
Funding Year and Funding:  2018-2019 Capital Outlay Fund 
 
Reason for Purchase:  The Glass, Locks, and Doors Department will use this vehicle to travel to District 
locations to make repairs as needed.  This is a replacement vehicle.   


 
 
4. TWO 4 x 4 TRUCKS    19-70-0040 


Responsible party as indicated in the summary:  Luke Newman 
 
Recommendation: 
It is recommended the low bid of Shawnee Mission Ford, Inc. (Shawnee, KS), in the amount of $52,896.00, 
be approved for the purchase of two (2) 2019 Ford F-150 trucks at $26,448.00 each, for the Garage and 
Grounds Maintenance Departments.     
 
Explanation:  Low Bid 
 
Tabulation: 
Shawnee Mission Ford $52,896.00 LB 
Don Hattan Chevrolet $60,600.00 
 
Vendors Contacted:  79 
 
Funding Year and Funding:  2018-2019 Capital Outlay Fund 
 
Reason for Purchase:  The Garage and Grounds Maintenance Departments will use this vehicle to travel 
to District locations to make repairs as needed.  Both trucks will be replacement vehicles.   
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5. ONE TON CARGO VAN    19-70-0041 


Responsible party as indicated in the summary:  Luke Newman 
 
Recommendation: 
It is recommended the low bid of Don Hattan Chevrolet (Wichita, KS), in the amount of $26,000.00, be 
approved for the purchase of one (1) 2019 Chevrolet 3500 one ton van for the Mechanical Systems 
Department.     
 
Explanation:  Low Bid 
 
Tabulation: 
Don Hattan Chevrolet $26,000.00 LB 
Shawnee Mission Ford, Inc. $27,597.00 
State Line Nissan $30,639.00 
 
Vendors Contacted:  79 
 
Funding Year and Funding:  2018-2019 Capital Outlay Fund 
 
Reason for Purchase:  The Mechanical Systems Department will use this vehicle to travel to District 
locations to make repairs as needed.  This is a replacement vehicle.   


 
 
6. TRANE TRACER BUILDING AUTOMATION SYSTEM  19-70-0049 


Responsible party as indicated in the summary:  Luke Newman 
 
Recommendation: 
It is recommended the US Communities Contract #10-10004-18-001 to Trane Mid-America Climate 
Solutions (Wichita, KS), in the amount of $135,675.00, be approved for the purchase of materials and 
installation to integrate the existing Invensys Control System at East High School.   
 
Explanation:  Inter-Agency Cooperative Purchase 


  
Tabulation:    
      US Communities Contract # 10-10004-18-001 
 Trane Mid-America Climate Solutions $135,675.00 IACP 
 
Funding Year and Funding:  2018-2019 Capital Outlay 


  
Reason for Purchase:  East High School’s current building automation system (BAS) has failed and needs 
replaced. This purchase is to replace the BAS unit and to enhance communications with the Design & 
Construction Department. 
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7. ATHLETIC FIELD TURF - MATERIALS  19-70-0050 
Responsible party as indicated in the summary:  Luke Newman 
 
Recommendation: 
It is recommended the Greenbush/AEPA Contract #016-G to Hellas Construction, Inc. (Austin, TX), in the 
amount of $872,112.00, be approved for the purchase of athletic field turf materials to be used at Heights 
and Northwest High Schools.   
 
Explanation:  Inter-Agency Cooperative Purchase 


  
Tabulation:    
      Greenbush/AEPA Contract #016-G 
 Hellas Construction, Inc.  $872,112.00 IACP 
 
Funding Year and Funding:  2018-2019 Capital Outlay 


  
Reason for Purchase:  The athletic field turfs at Heights and Norwest High Schools have reached the end 
of their lifespan and have become deteriorated. This purchase will allow us to replace the current turf fields. 
This BOE Agenda includes a Consent-Bids item titled “Track Resurface and Turf Replacement - Heights and 
Northwest High Schools” for the installation, which was bid separately. 


 
 
8. CONSUMABLE FOOD BID EXEMPT 


Responsible party as indicated in the summary:  Fabian Armendariz 
 
Recommendation: 
It is recommended the Board of Education authorize the Administration to enter into contracts with various 
vendors in an amount not to exceed $15,000,000.00 for the sole purpose of obtaining consumable food for 
use in the operation of the District’s Child Nutrition Programs during the 2019-2020 school year. 
 
Explanation: 
An itemized report of consumable food purchased will be provided to the Board of Education on a periodic 
basis. 
 


 Funding Year and Funding:  2018-2019 and 2019-2020       Nutrition Services Fund 
  


Reason for Purchase:  Nutrition Services purchases various food items to complete menus for student 
meals throughout the district. 


  
  


9. PROFESSIONAL DEVELOPMENT SERVICES AND MATERIALS   BID EXEMPT 
Responsible party as indicated in the summary:  Tiffinie Irving 
 
Recommendation: 
It is recommended the Board of Education authorize the Administration to enter into an agreement with 
Carnegie Learning Inc. (Pittsburg, PA), in the amount not to exceed $42,500.00 for implementation, training, 
material and support for Math Academy during the 2019-2020 school year.   
 
Explanation:  Bid Exempt 
 
Tabulation: 
Carnegie Learning, Inc. $42,500.00 
 
Funding Year and Funding:  2019-2020 Special Education Funds 


  
 Reason for Purchase: This professional learning will be targeted for teachers who work directly with 


students with exceptionalities needing modified curricular support in mathematics. 
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10. TOAD DATABASE MANAGEMENT TOOL MASTER CONTROL 


Responsible party as indicated in the summary:  Cathy Sweeney  
 
Recommendation: 
Per policy 3304, it is reported payment will be made to Quest Software, Inc. (Aliso Viejo, CA), in the amount 
not to exceed $27,000.00, for the annual software service and maintenance to manage and control 
databases to be used districtwide.  Contract term is April 15, 2019 through March 31, 2021.   
 
Explanation:  Master Control  
Toad is a software package that executes scripts to obtain, control and manage databases.  
 
Tabulation: 
Dell, Inc. $27,000.00 MC 


 
Funding Year and Funding:  2018-2019   Supplemental General Funds 
 
Reason for Purchase:  Toad Software is a database management tool for developers for Oracle and SQL.  
The IST Department uses this application to keep our software up to date. 
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Terms Legend 
 
Low Bid (LB) – The lowest bid received and one that meets all requirements of the bid. 
 
Low Bid Meeting Specification (LBMS) – Not the lowest priced bid but the lowest bid that meets all 
requirements of the bid. 
 
Only Bid (OB) – The only bid received in the bid process. 
 
Responsible Proposal (RP) – The proposal deemed by the proposal evaluation committee to have 
provided the best solution to the stated objectives of the proposal.  While pricing is always considered in 
evaluation, it is rarely the primary selection tool. 
 
Master Control (MC) – Per BOE Policy 3304, Purchase Orders of $20,000 or more that are issued to set 
aside funds for extended periods of time for payment of such items as utility bills, postage, software 
maintenance agreements and lease agreements which are necessary and continuing operational expenses 
that can be secured from an only source provider. 
 
Multiple Sources (MS) – Where it has been determined that multiple sources are necessary to facilitate 
procurement services in order to minimize expenditures and perform the absolute best services required by 
the District. 
 
Inter-Agency Cooperative Purchase (IACP) – Contracts issued, awarded and meeting the requirements 
set forth in Kansas Statute 72-6760 for cooperative purchasing.  These contracts are such as but not limited 
to,   contracts by state agencies, federal, national or other state contracts facilitated by a federal or local 
governmental entity or agency.  
 
Sole Source (SS) - A situation created due to the inability to obtain competition. This may result because 
only one vendor or supplier possesses the unique ability or capability to meet the particular requirements of 
the solicitation. The purchasing authority may require a justification from the requesting user explaining why 
this is the only source for the requirement. 
 
State Use (SU) Statute KSA 75-3317 – 3322 and amendments thereto: Same; purchase of products or 
services by state or school district 
Unified school districts must purchase products on the list certified by the State’s director of purchases from 
qualified vendors when those products meet the specifications identified by the unified school district. 
 
Bid Exempt (BE) – KSA 72-6760 provides for exemptions from the solicitation of competitive bids and/or 
proposals. 
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Summary 


Description of products/services Amount Responsible Party 
1. Cafeteria Serving Line Equipment $164,656.78 Fabian Armendariz 
2. Cafeteria Serving Line Equipment $89,102.56 Fabian Armendariz 
3. One Ton Truck with Chassis $32,434.00 Luke Newman 
4. Two 4 x 4 Trucks $52,896.00 Luke Newman 
5. One Ton Cargo Van $26,000.00 Luke Newman 
6. Trane Tracer Building Automation System $135,675.00 Luke Newman 
7. Athletic Field Turf Materials 


Note: This BOE Agenda also includes an item 
titled “Track Resurface and Turf Replacement - 
Heights and Northwest High Schools” for the 
installation, which was bid separately. 


$872,112.00 Luke Newman 


8. Consumable Food $15,000,000.00 Fabian Armendariz 
9. Professional Development Services and Materials $42,500.00 Tiffinie Irving 
10. Toad Database Management Tool $27,000.00 Cathy Sweeney 


 
 
 








Appendix 10 


BOE Agenda Item Executive Summary 
April 8, 2019 


Topic: Otus Standards-referenced Grading and Reporting Licenses (K-5) 


Background Information: The district does not currently have a standards-referenced grading and 
reporting system. Therefore, in moving to a standards-referenced grading and reporting system, a 
tool to manage standards-referenced grading and reporting needed to be purchased. 
 








TEMPORARY CONSTRUCTION EASEMENT 
Mt Vernon Reconstruction    Project # 0801040139     Tract:  27  


 
 THIS EASEMENT made this _____ day of _______________, 2019, by and between 
Unified School District No. 259, Sedgwick County, Kansas, Grantor and the City of Wichita, 
Kansas, a municipal corporation, Grantee. 
 
 WITNESSETH: That the said Grantor, in consideration of the sum of Three Hundred 
Ninety-five and no/100 Dollars ($395.00) and other good and valuable consideration, the receipt 
whereof is hereby acknowledged, do hereby grant and convey unto the Grantee a temporary right-
of-way for the purpose of constructing a road right-of-way, over, along and under the following 
described real estate situated in Wichita, Sedgwick County, Kansas, to-wit:  
 


Temporary Construction Easement: 
 
Parcels of land lying in Lot 192 and Vacated Alley on East, Ranson & Kay’s 3rd 
Addition to Wichita, Sedgwick County, Kansas, said parcels of land being more 
particularly described as follows: 
 
The West 7.0 feet of the South 34.4 feet of said Lot 192 AND the South 25.0 feet 
of the East 67.5 feet of said Lot 192 AND the South 25.0 feet of Vacated 10 foot 
Alley on the East, Ranson & Kay’s 3rd Addition to Wichita. 
 
Said parcel contains 2,178 sq. ft. 
 


 And said Grantee, successors and assigns, is hereby granted the right to enter upon said 
premises at any time for the purpose of constructing such roadway and utility improvements 
beginning the date this easement is executed.  
 







 Temporary Construction Easement shall expire at the end of construction of above 
noted project or 24 months from execution of this document, whichever comes first. 
 
 IN WITNESS WHEREOF, the said first party has signed these presents the day and year 
first written. 
 


UNIFIED SCHOOL DISTRICT NO. 259, 
SEDGWICK COUNTY, KANSAS 
 
 
By        
Sheril Logan, President of the Board 
 


ATTEST: 
 
 
By        
Mike Willome, Clerk of the Board 
 
 
STATE OF KANSAS  ) 
    ) ss: 
SEDGWICK COUNTY ) 
 
 This instrument was acknowledged before me on the ______ day of _______________, 
2019, by Sheril Logan, Board President, and Mike Willome, Clerk of the Board of Education, 
Unified School District No. 259, Sedgwick County, Kansas.  
 
 
 
              
       Notary Public 
My appointment expires:     


 
 
 


 
 





